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	How to complete Group transactions?

	
	Group payment orders mean transfer and collection turnover within and outside the bank.

	
	The Group payment order transactions can include the following:

	
	· Group transfer orders – within and outside the bank,

· Group collection orders – within and outside the bank,

· Group authorizations – in relation to group collections.

	
	Group payment orders differ from the payment types described above because while the latter ones are managed transaction level, the transactions of a group payment order are in a group, and therefore are generated in batches (packages).

	
	Their confirmation and receipt is also different from the other types of payments because instead of the traditional two receipts (confirmation, fulfillment/rejection), in addition to the bank’s confirmation, a group check report and a group account report also provides information on the completion of sent orders

	
	Group authorizations also relate to group collection orders, indicating to the company using the payment order the customer to which a group collection has to be submitted.

	
	Group authorizations are also confirmed the several levels, on the one hand, the acceptance of authorizations from the bank needs to be confirmed to the bank, and the bank also reconfirms this confirmation.

	
	Management of group payment orders contains the following:

· Entry, modification, deletion – recovery and viewing,

· Signature: the authorised person signs the order,

· Generation of files to be sent to the bank (based on communication),

· Management of authorizations,

· Listing of orders and authorizations.

	
	The orders recorded by the system can be seen in the group payment orders window but only until the given batch reaches its final status (accounted, deleted, erroneous, back). One day after reaching the final status, i.e., receipt of the final report, the orders are sent to the archive.

	Important
	A special authorization is related to group transfers and collections. If a user is not authorised for items, he can only have access to the headers of orders, but if he also is authorised for items, both the headers and items appear, providing that the user is authorised for a particular account.

In order to sign batches, it is not necessary to be authorised for items, it is enough to have the module, account and authorization to sing.

	
	Within the Group payment orders window, there are two tabs:

· Group transfer orders,

· Group collection orders.

	
	Group authorizations are accessible in two submenu points:

· Authorizations,

· Authorization answer messages.


	How to complete a Group transfer?

	Accessible
	· Transactions menu ( Group transactions menu point ( Group payment orders submenu point ( Group transfer orders tab,

· Selecting the [image: image1.png]


 button and Group transfer orders tab.

	
	The window consists of two parts. The upper part shows the headers of group transfer order, and the lower part contains the items in the actual batch selected with the highlighting bar.

	
	In the upper part of the window, the header data of group transfer orders are the following: status, serial number of the message, ordering customer’s account number, ordering customer’s name, title, order's date, number of active items, amount of active items, number of deleted items, amount of deleted items, signatories, duplum code, creation time.

	
	The lower part of the window shows the item data of group transfers: status, serial number of the item, amount, order’s date (not in use), beneficiary’s account number, beneficiary’s name, beneficiary’s identifier, signatories, customer’s address, name of the account holder, notifications, error code, accepting/rejection date.
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	In the Group transfer orders window, the columns before the transactions provide information on the status of transactions:

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the header or item have been recorded, but have not been signed
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the header, the item is deleted
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the header or item is modified, but not signed yet
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the header or item have both been signed and can be sent to the bank
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the header or item is scanned (if it is transferred accurately from another system)
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the header or item is waiting for confirmation (sent to the bank, but no confirmation has been received yet),
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the header or item has been confirmed (the batch has been received by the bank)
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the header or item has been approved (group control report),


the header or the item has been completed (group report),
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the header or item is erroneous/back (the bank could not perform due to some reason),


the item could not be performed (daily and closing group control report),
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the item has not been completed (group report),
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the header has been rejected (group control report),


the header has been rejected (daily group report),

	
	
[image: image14.png]



the header is open (daily group report),

	
	
[image: image15.png]



the header is closed (closing group report),


the item is closed (closing group report, if there is no answer),
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the header has been rejected by the receiving bank (closing group report).

	
	Data of the selected batch (header and item) can be viewed, listed, and newly recorded data can be signed.

	
	Using a dropdown sort list, the data of the viewed header can be sorted according to the following:
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	Using a dropdown sort list, the data of the viewed item can be sorted according to the following:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
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 button. Data of group transfer orders can be recorded, viewed, modified and deleted. Deleted orders can be recovered, statistics can be created, marked for sending, signed and listed, and Search/Filter functions are also available.

	Note
	Group transfer orders mean transfers within and outside the bank.


	Group transfer order – Header – Entry

	
	In the Group transfer orders window, the header of a new batch can be entered by clicking on the [image: image20.png]Insert



 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Serial number of the message: The program automatically fills it in a format of YYYY:MM.DD-TTSS, where YYYY.MM.DD is the date, TT is the terminal number, and SS is the serial number within the day.

	Important
	In contrast with the standard, the Business Terminal only allows message numbers in two digits, because the first two digits are booked for the terminal number.

	
	· Sender’s name: Ordering customer’s name. By clicking on the 
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 button, you may select from Own account numbers included in the predefined Master data menu ( Account numbers menu point.

	
	· Account number: Number of the account to be debited. If a selection has been made by clicking on the 
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 button for the above field, the account number will automatically be written in.

	Note
	Possible formats of account numbers:

· GIRO format:
10102086-11111111-22222222

The GIRO accounts are the current accounts.

	
	· Identifier: Identifier of the sender of a group order. If a selection has been made by clicking on the 
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 button for the Sender’s name field, the account number will automatically be written in.

	
	· Date of order: Date of debits based on the order(s). No earlier date can be specified than the system date or the bank accounting date on the bank’s side. By clicking on the small square before the field, the current date is entered. Predating is possible, or the date can also be left empty. By clicking on the 
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 button , the calendar of the current month appears, from which the adequate date can be selected.

	
	· Title: Title of the orders, retrievable by clicking on 
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 button,  representing values included in Master data menu ( Other data of group payment orders menu point ( Titles submenu point

	
	· Notifications: Notifications to the bank can be entered two lines. Standard texts may be retrieved for both lines from the notifications recorded in Master data menu ( Notifications menu point by clicking on the 
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 button, but the notifications can also be entered manually. Filling in this field is not mandatory.

	
	· Number of active items: The program automatically completes it as items are entered.

	
	· Amount of active items: The program automatically completes it as items are entered.

	
	Data can be recorded by clicking on the [image: image28.png]G Insert



 button, while the [image: image29.png]2% Cancel



 button, or 
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 button mean exit without entry.

	
	If you have pressed Esc key, the  program will ask the following question:
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If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	In answer to the question appearing after recording
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select the Yes / Igen, button if you intend to enter items for the header too and click on No / Nem button, if you intend to do it later.

	
	The tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the batch. Until the entry of the batch header is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the [image: image34.png]view



 button.

	
	The Additional data tab contains the following data:

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. CS_02086BEMUTATO_001C8T01.121.

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Confirmation: The receipt from the bank.

	
	· Creator: The identifier of the officer taking the batch header and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the batch header and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the batch.

	
	· Reason of the error: If in the Status field a header is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	Group transfer order – Header – View

	
	In the Group transfer orders window, the data of the header, highlighted with a bar, can be viewed by clicking on the [image: image35.png]view



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the [image: image38.png]


 button, or pressing the 
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 button or the Esc key.

	
	The viewed header and related items can also be printed out together by clicking on the [image: image40.png]& Report



 button.
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	You may exit the list window by pressing the 
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 button.

	Note
	Those batches can be viewed here that have not been transferred into the archive yet.


	Group transfer order – Header – Modification

	
	In the Group transfer orders window, data of the header, highlighted with a bar, can be modified by pressing the [image: image43.png]£
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Headers can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the [image: image46.png]£ Modfy



 button, while pressing [image: image47.png]2% Cancel



, or the 
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 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:
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If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	After modification:

	
	In the orders table, the button indicating the status of the header changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Group transfer order – Header – Deletion

	
	In the Group transfer orders window, the data of the header and the items in that package highlighted with a bar can be deleted by using on the [image: image50.png]Delete



 button, after clicking on which the following question appears. 
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To delete the header, click on the Yes / Igen button, if you don’t want to delete the header after all, select the No / Nem button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Important
	Headers can be deleted until the batches are sent to the bank.

	Important
	After the change of date in the computer and start of the program, deleted batches (headers and items) re sent to the archive.

	
	By pressing the [image: image54.png]B Delete



 button, a header can be deleted, while pressing [image: image55.png]2% Cancel



 or the 
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 button or the Esc key, you may exit without deleting the transaction.

	
	After deletion:

	
	In the table the icon indicating the status of the header and the item(s) changes, and the status of the header and item(s) changes to deleted.




	Group transfer order – Header – Recovery

	
	In the Group transfer orders window, the data of the actual deleted header, highlighted with a bar, are recovered by pressing the [image: image57.png]Undo



 button.

	
	After recovery:

	
	In the table the icon indicating the status of the header and the item(s) changes, and the status of the header and item(s) changes to modified.




	Group transfer order – Signature

	
	In the Group transfer orders window the batch (highlighted with a bar is signed by pressing the [image: image58.png]


 button, and then in the accessory menu you need to 
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select the actual item menu point

	
	If you intend to sign all batches (headers, items) in the Group transfer orders window click on the [image: image60.png]


 button, and then in the appearing assistance menu
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Delete signatures.





choose the All items menu point.

	Important
	It is a basic requirement for sending batches to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the Group transfer orders window click on the [image: image63.png]


 button, and then in the appearing assistance menu
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select Delete signatures menu point.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the headers and the items change to modified status.



	
	Before sending of group transfer order may be control the header’s data by pressing the F5 function key.
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By clicking on Yes / Igen the program performs the control, by clicking on No / Nem doesn’t fulfill the function.

Following control the program send message about end of procedure:
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By pressing the OK button may be homed to Group transfer order window.


	Group transfer order – List

	
	In the Group transfer orders window, three types of lists can be created with the data of the orders (headers, items) by clicking on the [image: image67.png]8
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 button:
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	If a Short list is created, the interval can be specified with filtering the items of which can be viewed on the screen, or printed out on the printer. Without specifying an interval, all items are listed.

	
	When a Full list is created, filtering is completed in accordance with the specified period. The print preview of the full list shows the detailed data of the orders (headers, items) falling into the specified period.

	
	If a list is prepared for Marked row, the data of the actual header and the related items are included in the list.
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	The date can be specified by clicking on the square before the date – in this case the current date is written in field –, or clicking on the 
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 button the correct date can be selected from the calendar. In case of fields left empty all transactions appear in the list. After setting the dates, the specified interval can be accepted by clicking on the [image: image71.png]


 button, while [image: image72.png]2% Cancel



, or 
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 bottoms, or the Esc key reject the list.

	
	Short list:
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	Full list and marked row
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
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 button.


	Group transfer order – Item – Entry

	
	A new item is entered in the Group transfer orders window by clicking on the  [image: image77.png]Insert



 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Serial number of the message: The program automatically fills it in in a format of YYYY:MM.DD-TTSS, where YYYY.MM.DD is the date, TT is the terminal number, and SS is the serial number within the day.

	
	· Beneficiary’s name: By clicking on the 
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 button, in the appearing Possible… window (Master data menu ( Partners menu point ( For HUF transactions submenu point) predefined customers appear if they only exist in the file. By clicking on the [image: image80.png]W Repair



 button, the recorded data can be modified or new data can be added if the partner is not included among the Partner data yet.

If the data of selected partner were modified unauthorized (the record got injured), the system send warning message:
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By clicking on OK button you may go on.

	Note
	If the Beneficiary’s name is not identical with the Account holder’s name, the partner data must be entered in a way that the Account holder’s Name(1) field should contain the Beneficiary’s name as the beneficiary of the group transfer order, and the Name(2) field should contain the Account holder’s name as the account holder of the group transfer order. In this case, the account number is the account number of the account holder of the group transfer order, defined in Name (2) field.
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In the Address field of the group transfer order, the value specified in the Partner account numbers Address field, i.e., the address of the beneficiary of the group transfer order, i.e., the address of the Partner defined in the Account holder’s name(1) field.

The Beneficiary’s identifier field of a group transfer order contains the value defined in the internal identification field of Partner account numbers.

	
	· Account holder’s name: If selection was made by pressing 
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 button in the Beneficiary’s name field, the value is automatically entered.

	
	· Account number: If selection was made by pressing 
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 button in the Beneficiary’s name field, the value is entered automatically, otherwise it needs to be entered manually. If the value is not correct, the field remains red.
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	The system completes a CDV check on the specified account numbers!


	
	· Beneficiary’s identifier: If selection was made by pressing 
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 button in the Beneficiary’s name field, the value is automatically entered.

	
	· Destination: If selection was made by clicking pressing the 
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 button in the Beneficiary’s name field, the value will automatically entered. The freely entered values are recorded by clicking on the [image: image88.bmp] button, which is in the same line.

	
	· Notifications: Notifications can be entered to the beneficiary or account holder, but only the first 18 characters reach the beneficiary or account holder. A notification can be retrieved from standard notifications recorded in Master data menu ( Notifications menu point by clicking on 
[image: image89.png]


 button, but notifications may also entered manually. Filling in this field is not mandatory.

	
	· Amount: Amount of the transfer. To be filled in accordingly.

	
	· Date of order: This field not in use.

	
	Data can be recorded by clicking on the [image: image90.png]G Insert



 button, or more data can be recorded by clicking on the [image: image91.png]


 button, while the [image: image92.png]2% Cancel



 button, or 
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 button mean exit without entry.

	
	If you have pressed Esc key, the program will ask the following question:
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If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	The tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the batch item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the [image: image96.png]view



 button.

	
	The Additional data tab contains the following data:

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. CS_02086BEMUTATO_001C8T01.121.

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Confirmation: The fulfilment from the bank.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the item and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signing the batch, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the batch.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	Group transfer order – Item – View

	
	In the Group transfer orders window, the data of the item, highlighted with a bar, can be viewed by clicking on the [image: image97.png]view



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the [image: image100.png]


 button, or pressing the 
[image: image101.png]


 button or the Esc key.

	Important
	If the item data of to view at desired group transfer order were modified unauthorized (the record got injured), the system send warning message:

[image: image102.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the partner data of item got injured, the system warns about this according to following:

[image: image103.png]



By clicking on OK button you may go on and control the erroneous partner.


	Group transfer order – Item – Modification

	
	In the Group transfer orders window data of the item, highlighted with a bar, can be modified by pressing the [image: image104.png]£

Hodify



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:

[image: image105.png]Group transfer order - Item

Basic data Addtional data

Serial no. of the MSG: 2007.10.18.0101 /000001

Beneficiary's name: [p01.60z0_GABOR
Account halder's name: [p0160Z6_GABOR
Account number: [11600006-00000000-11111111]

Beneficiary's ID: [poLs0z0 caBoR

Destination: [polgozs utea 1.

Notification: [k6zLenény L. sor

&

Amount: 100 000|E|HUF

Date of order

el | £ oy






	
	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Items can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the [image: image107.png]£ Modfy



 button, while pressing [image: image108.png]2% Cancel



, or the 
[image: image109.png]


 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:

[image: image110.png]



If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	Important
	If the item data of to modify at desired group transfer order were modified unauthorized (the record got injured), the system send warning message:

[image: image111.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the partner data of item got injured, the system warns about this according to following:

[image: image112.png]



By clicking on OK button you may go on and control the erroneous partner.

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Group transfer order – Item – Deletion

	
	In the Group transfer orders window, the data of the actual item highlighted with a bar are deleted by pressing the [image: image113.png]Delete



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Tab containing Additional data
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	Important
	Items can be deleted until they have not been sent to the bank.

	
	By pressing the [image: image116.png]B Delete



 button, an item can be deleted, while pressing [image: image117.png]2% Cancel



 or the 
[image: image118.png]


 button or the Esc key, you may exit without deleting the transaction.

	Important
	If the data of to view at desired HUF transfer order were modified unauthorized (the record got injured), the system send warning message:

[image: image119.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the partner data of item got injured, the system warns about this according to following:

[image: image120.png]



By clicking on OK button you may go on and control the erroneous partner.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	Group transfer order – Item – Recovery

	
	In the Group transfer orders window, the data of the actual deleted item, highlighted with a bar, are recovered by pressing the [image: image121.png]Undo



 button.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified.




	How to complete a Group collection?

	Accessible
	· Transactions menu ( Group transactions menu point ( Group payment orders submenu point ( Group collection orders tab,

· Selecting the [image: image122.png]


 button and Group collection orders tab.

	
	The window consists of two parts. The upper part shows the headers of group collection order, and the lower part contains the items in the actual batch selected with the highlighting bar.

	
	In the upper part of the window, the header data of group collection orders are the following: status, serial number of the message, ordering customer’s account number, ordering customer’s name, title, date of the order, number of active items, amount of active items, number of deleted items, amount of deleted items, signatories, duplum code, creation time.

	
	The lower part of the window shows the item data of group collection orders: status, serial number of the item, amount, debit’s date, debtor’s account number, debtor’s name, debtor’s identifier, signatories, customer’s address, name of the account holder, notifications, error code, accepting/rejection date.
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	In the Group collection orders window, the columns before the transactions provide information on the status of transactions:

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible

	
	
[image: image124.png]



the header or item have been recorded, but have not been signed

	
	
[image: image125.png]



the header, the item is deleted
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the header or item is modified, but not signed yet

	
	
[image: image127.png]



the header or item have both been signed and can be sent to the bank

	
	
[image: image128.png]



the header or item is scanned (if it is transferred accurately from another system)

	
	
[image: image129.png]



the header or item is waiting for confirmation (sent to the bank, but no confirmation has been received yet),
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the header or item has been confirmed (the batch has been received by the bank)
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the header or item has been approved (group control report),


the header or the item has been completed (group report),
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the header or item is erroneous/back (the bank could not perform due to some reason),


the item could not be performed (daily and closing group control report),
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the item has not been completed (group report),

	
	
[image: image134.png]



the header has been rejected (group control report),


the header has been rejected (daily group report),
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the header is open (daily group report),

	
	
[image: image136.png]



the header is closed (closing group report),


the item is closed (closing group report, if there is no answer),

	
	
[image: image137.png]



the header has been rejected by the receiving bank (closing group report).

	
	Data of the selected batch (header and item) can be viewed, listed, and newly recorded data can be signed.

	
	Using a dropdown sort list, the data of the viewed header can be sorted according to the following:
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	Using a dropdown sort list, the data of the viewed item can be sorted according to the following:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
[image: image140.png]


 button. Data of group collection orders can be recorded, viewed, modified and deleted. Deleted orders can be recovered, statistics can be created, marked for sending, signed and listed, and Search/Filter functions are also available.

	Note
	Group collection orders mean HUF collection within and outside the bank.


	Group collection order – Header – Entry

	
	A new header of the batch is entered in the Group collections orders window by clicking on the [image: image141.png]Insert



 button or pressing the Ins key. 

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Serial number of the message: The program automatically fills it in in a format of YYYY:MM.DD-TTSS, where YYYY.MM.DD is the date, TT is the terminal number, and SS is the serial number within the day.

	Important
	In contrast with the standard, the Business Terminal only allows message numbers in two digits, because the first two digits are booked for the terminal number.

	
	· Sender’s name: By clicking on the 
[image: image143.png]


 button, you may select from Own account numbers included in the predefined Master data menu ( Account numbers menu point.

	
	· Account number: Number of the account to be debited. If a selection has been made by clicking on the 
[image: image144.png]


 button for the above field, the account number will automatically be written in.

	
	· Identifier: Group sender identifier. If a selection has been made by clicking on the 
[image: image145.png]


 button for the above field, the account number will automatically be written in.

	
	· Date of order: Date of notification, the ‘collection notification’ has to be there at the account keeping bank of the obligor client. No earlier date can be specified than the system date or the bank accounting date on the bank’s side. By clicking on the small square before the field, the current date is entered. Predating is possible, or the date can also be left empty. By clicking on the 
[image: image146.png]


 button, the calendar of the current month appears, from which the adequate date can be selected.

	
	· Title: Title of the orders, retrievable by clicking on 
[image: image147.png]


 button,  representing values included in Master data menu ( Other data of group payment orders menu point ( Titles submenu point

	
	· Notifications: Notifications to the bank can be entered two lines. Standard texts may be retrieved for both lines from the notifications recorded in Master data menu ( Notifications menu point by clicking on the 
[image: image148.png]


 button, but the notifications can also be entered manually. Filling in this field is not mandatory.

	
	· Number of active items: The program automatically completes it as items are entered.

	
	· Amount of active items: The program automatically completes it as items are entered.

	
	Data can be recorded by clicking on the [image: image149.png]G Insert



 button, while the [image: image150.png]2% Cancel



 button, or 
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 button mean exit without entry.

	
	If you have pressed Esc key, the program will ask the following question:

[image: image152.png]?)  Exiwihout saving?





If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	To the question appearing after recording

[image: image153.png]Group collection order - Header =1
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select the Yes / Igen, button if you intend to enter items for the header too and click on No / Nem button.

	
	The tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the batch. Until the entry of the batch header is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the [image: image155.png]view



 button.

	
	The Additional data tab contains the following data:

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. CS_02086BEMUTATO_001C8T01.121.

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Confirmation: The fulfilment from the bank.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the batch header and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the batch

	
	· Reason of the error: If in the Status field a header is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	Group collection order – Header – View

	
	In the Group collection orders window, the data of the header, highlighted with a bar, can be viewed by clicking on the [image: image156.png]view



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the [image: image159.png]


 button, or pressing the 
[image: image160.png]


 button or the Esc key.

	
	The viewed header and related items can also be printed out together by clicking on the [image: image161.png]& Report



 button.
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	You may exit the list window by pressing the 
[image: image163.png]


 button.

	Note
	Those batches can be viewed here that have not been transferred into the archive yet.


	Group collection order – Header – Modification

	
	In the Group collection orders window data of the actual header, highlighted with a bar, can be modified by pressing the [image: image164.png]£
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	headers can be modified until the batches are sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the [image: image167.png]£ Modfy



 button, while pressing [image: image168.png]2% Cancel



, or the 
[image: image169.png]


 button or Esc key, you may exit without modification. If you have pressed the Esc key, the following message appears:

	
	[image: image170.png]?)  Exiwihout saving?





If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	After modification:

	
	In the orders table, the button indicating the status of the header changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Group collection order – Header – Deletion

	
	In the Group collection orders window, the data of the header and the items in that batch highlighted with a bar can be deleted by using on the [image: image171.png]Delete



 button, after clicking on which the following question appears.
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To delete the header, click on the Yes / Igen button, if you don’t want to delete the header after all, select the No / Nem button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Important
	Headers can be deleted until the batches are sent to the bank.

	Important
	After the change of date in the computer and start of the program, deleted batches (headers and items) re sent to the archive.

	
	By pressing the [image: image175.png]B Delete



 button, a header can be deleted, while pressing [image: image176.png]2% Cancel



 or the 
[image: image177.png]


 button or the Esc key, you may exit without deleting the transaction.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item(s) changes and the status of the item(s) changes to deleted.




	Group collection order – Header – Recovery

	
	In the Group collection orders window, the data of the actual deleted header, highlighted with a bar, are recovered by pressing the [image: image178.png]Undo



 button.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item(s) changes and the status of the item(s) changes to deleted.




	Group collection order – Signature

	
	In the Group transfer orders window the batch (highlighted with a bar is signed by pressing the [image: image179.png]


 button, and then in the accessory menu you need to 
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Alitems

Delete signatures.





select the actual item menu point

	
	If you intend to sign all batches (headers, items) in the Group transfer orders window click on the [image: image181.png]


 button, and then in the appearing assistance menu

[image: image182.png]Current item
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choose the All items menu point.

	Important
	It is a basic requirement for sending batches to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the Group transfer orders window click on the [image: image184.png]


 button, and then in the appearing assistance menu
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select Delete signatures menu point.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the headers and the items change to modified status.



	
	Before sending of group collection order may be control the header’s data by pressing the F5 function key.
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By clicking on Yes / Igen the program performs the control, by clicking on No / Nem doesn’t fulfil the function.

Following control the program send message about end of procedure:
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By pressing the OK button may be homed to Group collection order window.


	Group collection order – List

	
	In the Group collection orders window, three types of lists can be created with the data of the orders by clicking on the [image: image188.png]8
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 button:
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	If a Short list is created, the interval can be specified with filtering the items of which can be viewed on the screen, or printed out on the printer. Without specifying an interval, all items are listed.

	
	When a Full list is created, filtering is completed in accordance with the specified period. The print preview of the full list shows the detailed data of the items falling into the specified period.

	
	If a list is prepared for Marked row, the data of the actual order are included in the list.
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	The date can be specified by clicking on the square before the date – in this case the current date is written in field –, or clicking on the 
[image: image191.png]


 button the correct date can be selected from the calendar. In case of fields left empty all transactions appear in the list. After setting the dates, the specified interval can be accepted by clicking on the [image: image192.png]


 button, while [image: image193.png]2% Cancel



, or 
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 bottoms, or the Esc key reject the list.

	
	Short list:

	
	[image: image195.png]BUDAPEST BANK

b1 4 GE Money Bank tagia

Group payment orders.
2007.40.10.-2007.10.20.

Rlvrm Wt A pgmatme A pgnetiammame Bt AR Ao Tateue T
Tt oriana Tt stapot___azatsione Azautic saniaizina Einan___avtioiz Ttz
Tuar. a2 BmunE I NIRRT an 2007, I T — 03
D000 /2007 .40 60102 FeReRRE UKo GABOR ViTegaa 1111 ot

EEE T T Er
i o o






	
	Full list and marked row
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
[image: image197.png]


 button.


	Group collection order – Item – Entry

	
	A new item is entered in the Group collection orders window by clicking on the  [image: image198.png]Insert



 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Serial number of the message: The program automatically fills it in in a format of YYYY:MM.DD-TTSS, where YYYY.MM.DD is the date, TT is the terminal number, and SS is the serial number within the day.

	
	· Debtor’s name: By clicking on the 
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 button, in the appearing Possible… window (Master data menu ( Partners menu point ( For HUF transactions submenu point) predefined customers appear if they only exist in the file. By clicking on the [image: image201.png]W Repair



 button, the recorded data can be modified or new data can be added if the partner is not included among the Partner data yet.

If the data of selected partner were modified unauthorized (the record got injured), the system send warning message:
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By clicking on OK button you may go on.

	Note
	If the name of the party to be debited is not identical with the Account holder’s name, the partner data must be entered in a way that the Account holder’s Name(1) field should contain the Beneficiary’s name as the beneficiary of the group transfer order, and the Name(2) field should contain the Account holder’s name as the account holder of the group transfer order. In this case, the account number is the account number of the account holder of the group transfer order, defined in Name (2) field.
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In the Address field of the group transfer order, the value specified in the Partner account numbers Address field, i.e., the address of the party to be debited of the group transfer order, i.e., the address of the Partner defined in the Account holder’s name(1) field.

The identifier field of the party to be debited of a group transfer order contains the value defined in the internal identification field of Partner account numbers.

	
	· Account holder’s name: If selection was made by pressing 
[image: image204.png]


 button in the Debtor’s name field, the value is automatically entered.

	
	· Account number: If selection was made by pressing 
[image: image205.png]


 button in the Debtor’s name field, the value is automatically entered, otherwise it needs to be entered manually. If the value is not correct, the field remains red.

	[image: image206.png]



	The system completes a CDV check on the specified account numbers!


	
	· Debtor’s ID: If selection was made by pressing 
[image: image207.png]


 button in the Debtor’s name field, the value is automatically entered..

	
	· Destination: If selection was made by clicking pressing the 
[image: image208.png]


 button in the Debtor’s name field, the value will automatically entered. The freely entered values are recorded by clicking on the [image: image209.bmp] button, which is in the same line.

	
	· Notifications: Notifications can be entered to the party to be debited or account holder, but only the first 18 characters reach the beneficiary or account holder. A notification can be retrieved from standard notifications recorded in Master data menu ( Notifications menu point by clicking on 
[image: image210.png]


 button, but notifications may also entered manually. Filling in this field is not mandatory.

	
	· Amount: Collection amount.

	
	· Date of debit: The obligor’s account must be debited on this date.

	
	Data can be recorded by clicking on the [image: image211.png]G Insert



 button, or more data can be recorded by clicking on the [image: image212.png]


 button, while the [image: image213.png]2% Cancel



 button, or 
[image: image214.png]


 button mean exit without entry.

	
	If you have pressed Esc key, the program will ask the following question:
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If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	Tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the batch item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the [image: image217.png]view



 button.

	
	The Additional data tab contains the following data:

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. CS_02086BEMUTATO_001C8T01.121.

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Confirmation: The fulfilment from the bank.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the item and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signing the batch, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the batch.

	
	· Reason of the error: If in the Status field an item is of an erroneous status, the system indicates the reason of the error here.


	Group collection order – Item – View

	
	In the Group collection orders window, the data of the actual item, highlighted with a bar, can be viewed by clicking on the [image: image218.png]view



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:

[image: image219.png]Group collection order - Item

Basic data Addtional data

Serial no. of the MSG: 2007.10.18.0102 /000001

Debtor's name: [LAKG GABOR
Account holders name: [LARS GABOR

Account number: [11786001-11111111—
Debtor's ID [LAKG GABOR

Destination: [Laké cér 1.

Notification: [KézLenény 1. sor

Amount: 50 000|=|HUF

Date of debit

ﬁ

Close






	
	The tab containing Additional data:
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	The window can be closed by clicking on the [image: image221.png]


 button, or pressing the 
[image: image222.png]


 button or the Esc key.

	Important
	If the item data of to view at desired group collection order were modified unauthorized (the record got injured), the system send warning message:

[image: image223.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the partner data of item got injured, the system warns about this according to following:

[image: image224.png]



By clicking on OK button you may go on and control the erroneous partner.


	Group collection order – Item – Modification

	
	In the Group collection orders window data of the actual item, highlighted with a bar, can be modified by pressing the [image: image225.png]£

Hodify



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Items can be modified until the batches are sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the [image: image228.png]£ Modfy



 button, while pressing [image: image229.png]2% Cancel



, or the 
[image: image230.png]


 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:
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If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	Important
	If the item data of to modify at desired group collection order were modified unauthorized (the record got injured), the system send warning message:

[image: image232.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the partner data of item got injured, the system warns about this according to following:

[image: image233.png]



By clicking on OK button you may go on and control the erroneous partner.

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Group collection order – Item – Deletion

	
	In the Group collection orders window, the data of the actual item highlighted with a bar are deleted by pressing the [image: image234.png]Delete



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Important
	Items can be deleted until they have not been sent to the bank.

	
	By pressing the [image: image237.png]B Delete



 button, an item can be deleted, while pressing [image: image238.png]2% Cancel



 or the 
[image: image239.png]


 button or the Esc key, you may exit without deleting the transaction.

	Important
	If the item data of to delete at desired group collection order were modified unauthorized (the record got injured), the system send warning message:

[image: image240.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the partner data of item got injured, the system warns about this according to following:

[image: image241.png]



By clicking on OK button you may go on and control the erroneous partner.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.


	Group collection order – Item – Recovery

	
	In the Group collection orders window, the data of the actual deleted item, highlighted with a bar, are recovered by pressing the [image: image242.png]Undo



 button.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified.


	Management of Group authorization

	
	Group authorizations belong to group collection orders. On the basis of the information from authorization messages, a company can learn which client gave an authorization to submit a group collection order against it.

	
	Group authorization messages new be:

· new authorizations,

· modification of effective authorizations (modification of the date of expiry of authorization, limit of authorization or both),

· termination of effective authorizations (invalidation).

	
	Acceptance (execution, executability) of received authorizations (FELHKI message) can be confirmed in several response messages (FELHAP message). After confirmation, the bank reconfirms (FELHNA message) confirmed  authorizations.


	Group authorizations

	Accessible
	· Transactions menu ( Group transactions menu point ( Authorizations sub menu point.

	
	The window consists of two parts. The left-hand side contains authorization batches, which can open further into groups according to banks.

The right-hand side consists of two further parts, the upper part of this window section contains the batch header of the actual authorization, selected on the left-hand side, and contains the actual subgroup header information according to bank, selected on the left-hand side. The lower part of the window segment contains individual authorizations (items) belonging to a given bank.

	
	The upper part of the window contains data of the group authorization header: message, identifier, serial number of the message, receiver file, time, number of sub-group, all items, sending bank, number of authorizations.

	
	The lower part of the window contains data of the group authorization item: answer, serial number of the item, trait, supplier identifier, customer’s identifier, debtor’s account number, debtor’s name, beginning of the validity, end of the validity, date of the authorization, value limit, customer’s name, customer’s address, notification.
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	The header of the authorization message contains the following data:

	
	· Message: Type of message.

	
	· Identifier: Identification code of the service.

	
	· Serial number of the message: The serial number of the message.

	
	· Receiver file: Name of the receiving file.

	
	· Time: Time of generation of the message.

	
	· Number of sub-groups: Number of sub-groups in the message, indicating how many different bank’s authorizations were received.

	
	· All items: Number of total authorizations in the message.

	
	· Sender bank: Name of the actual bank, selected with the highlighting bar.

	
	· Number of the authorizations: Number of the authorizations received from the selected bank.

	
	Data of the selected authorization batch can be exported and listed, and authorizations can be viewed and confirmed.

	
	Using a dropdown sort list, the data of viewed authorization can sorted according to the following:
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	You may exit the window by pressing Ctrl-F4 key combination, Esc key or the 
[image: image245.png]


 button. Data of group authorizations can be exported, viewed, confirmed and listed, and the search and filter functions are also available.


	Authorizations – Export

	
	Exporting of authorizations allows for the processing and answering authorizations within own processing systems. For this operation, select the [image: image246.png]FELHKI export



 button.

	
	Before start of export the program ask, if you would like to export only the subgroup of given batch, or the full content of batch contain given subgroup:
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	If you chosen the No (Nem) button, after the completion of exportation, the following window appears:

[image: image248.png][Business Terminal
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To go on, click on OK button!

	
	If you chosen the Yes (Igen) button, after the completion of exportation, the following window appears:

[image: image249.png]1) Export of full - 200605310565-A111111117001 - batch finished successfully!





To go on, click on OK button!

	
	Authorizations are available through the access path of Tools menu ( Settings menu point ( Paths tab ( Customer export directory parameter with *.113 filename (for example: 082912I00.113).


	Authorizations – List

	
	The printing of the selected authorization batch can be achieved by clicking on the [image: image250.png]Listing



 button.
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
[image: image252.png]


 button.


	Authorizations – Viewing

	
	The data of the actual authorization, highlighted with a bar, can be inquired or viewed by clicking on the [image: image253.png]view



 button.
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	· Item serial number: Serial number of the authorization.

	
	· Trait: Character of authorization, which may be:

	
	- New authorization,

- Modification of the expiry date of the authorization,

- Modification of the limit of authorization,

- Modification of the expiry date and limit of the authorization,

- Invalidation (deletion) of the authorization).

	
	· Supplier ID: GROUP identifier of the service provider.

	
	· Supplier customer ID: Individual identifier of the service provider’s customer (consumer).

	
	· Debtor’s account number: Account number of the obligor. The obligor is not necessarily the same as the consumer.

	
	· Debtor’s name: Obligor (account holder)’s name. The obligor is not necessarily the same as the consumer.

	
	· Beginning of validity: Start of validity of the authorization. If there is an invalidation item, it is the first day of invalidity.

	
	· End of validity: End of validity of authorization. If it is not specified, it is valid until withdrawal.

	
	· Date of authorization: Date of the authorization contract. Optional field..

	
	· Value limit: Limit of authorization. If it is not filled in, any amount can be collected

	
	· Supplier’s name: Name of the service provider’s customer (consumer).

	
	· Supplier’s address: Address of the service provider’s customer (consumer).

	
	· Notification: Notification line.

	
	· Answer: Response to authorization.

	
	The window can be closed by clicking on the [image: image255.png]


 button, or pressing the 
[image: image256.png]


 button or the Esc key.


	Authorizations – Acceptance

	
	An actual authorization, selected with the highlighting bar, can be accepted by pressing the [image: image257.png]v

Accepting



 button.

	
	Acceptance can take pace in two ways:

· Accepted, the estimated day of the first draw of fees is the same as the first day of validity of the authorization,

· Accepted, the estimated day of the first draw of the fees is higher than the first day of validity of the authorization.

	
	In both cases the estimated date of the first draw of fees must be defined in the appearing date window.
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	To accept or modify the draw down of fees, select [image: image259.png]£ Modfy



, otherwise the [image: image260.png]2% Cancel



, or 
[image: image261.png]


 buttons. If the date of the first draw of fees is the same as the first day of validity of the authorization, click only on the [image: image262.png]£ Modfy



 button, because the date field shows the first date of validity of the authorization. 


	Authorizations – Rejection

	
	An actual authorization, selected with the highlighting bar, is rejected by clicking on the [image: image263.png]X

Rejection



 button, which may take place for the following reasons:
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	Note
	It is not necessary to respond to authorizations at once, they can be answered to several times.


	Group authorization answer messages

	Accessible
	· Transactions menu ( Group transactions menu point ( Authorization answer messages submenu point.

	
	The window consists of two parts. The upper part contains the header (header)  of group authorization response messages, and the lower part contains the items in the actual batch, selected with the highlighting bar.

	
	The upper part of the window contains the header data of the group authorization answer message: identifier, serial number of the message, duplum, name of the confirmatory supplier, number of approved (accepted) items, number of not approved (rejected) items, sender file, sender authorization, answer identifier (FELHNA), answer time (FELHNA), answer code (FELHNA), number of accepted items (FELHNA), number of incorrect items (FELHNA).

	
	The lower part of the window contains the item data of the group authorization  answer message: item line, original identifier of the item, customer identifier, debtor’s account number, date of first collection, return value, answer (FELHNA).
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	Using a dropdown sort list, the data of the viewed header can be sorted according to the following:
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	Using a dropdown sort list, the data of the viewed item can be sorted according to the following:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
[image: image268.png]


 button. Data of authorization answer messages can be viewed, imported and listed, and Search/Filter functions are also available.

	
	Data of selected authorization answer message batch can be viewed, imported and listed.


	Group authorization answer messages – Header – View

	
	In the Authorization answer messages window, the data of the actual header, marked with the highlighting bar, can be inquired or viewed by clicking on the [image: image269.png]view



 button.
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	The window can be closed by clicking on the [image: image271.png]


 button, or pressing the 
[image: image272.png]


 button or the Esc key.

	
	You may also print out the viewed header and related items by clicking on the [image: image273.png]& Report



 button.
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	You may exit the list window by pressing the 
[image: image275.png]


 button.


	Group authorization answer messages – Item – View

	
	In the Authorization answer messages window, the data of the actual item, selected with the highlighting bar, can be inquired and viewed by clicking on the [image: image276.png]view



 button..
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	The window can be closed by clicking on the [image: image278.png]&
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 button, or pressing the 
[image: image279.png]


 button or the Esc key.


	Group authorization answer messages – FELHAP import

	
	Authorizations may be responded to (acceptance, rejection) through the importation of an external interface file interface too. 
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	To import data, select the 
[image: image281.png]e



 button, otherwise click on [image: image282.png]2% Cancel



 button.


	Group authorization answer messages – List

	
	In the Authorization answer messages window, two types of lists can be created using the data of the response messages (headers, items) by clicking on the [image: image283.png]8

Report



 button:
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	If a Complete list is created, all response messages are included in the list

	
	If Marked row are listed, the data of the actual header and related items are listed.

	
	Total:
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	Marked row:
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	The data in the list can be saved and scrolled. You may exit the list windows by pressing the 
[image: image287.png]


 button.


	Confirmation of group authorization answer messages– FELHNA messages

	
	The bank sends confirmation (FELHNA – *.115) to response messages (FELHAP – *.114) sent to group authorizations (FELHKI – *.113), the data of which are entered in the authorization response messages.
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