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	How to complete Deposit management transactions?

	
	The deposit management order means HUF or rather foreign currency deposit fixing and deposit breakup within the bank.

	
	The deposit management transactions can consist of the following operations:

	
	· Deposit fixing – internally within the bank turnover,

· Deposit breakup – internally within the bank turnover.

	
	The deposit management orders differ from the payment types described above because while the latter ones are managed transactions currency flow, the transactions of deposit management orders are keeping of the currency in the bank, or rather that’s way.

	
	Their confirmation and receipt is like to HUF and foreign currency payment orders, however beside the regular two receipt (confirmation, fulfillment/rejection) the fullfilment, accepting of sent orders gains in an interface file the confirmation too.

	
	Management of deposit orders contains the following:

· Entry, modification, deletion – restoration and viewing signature,

· The authorised person signatures the order,

· Generation of files to be sent to the Bank (based on communication),

· Listing of orders.

	
	The Deposit transactions window shows the orders recorded in the system but only until the order has not reached its final status (posted, deleted, erroneous, back). One day after reaching the final status (for example, arrival of the receipt), the orders are sent to the archive.

	
	There are two tabs within the Deposit transactions window:

· Deposit fixing orders,

· Deposit breakup orders.


	How to complete a Deposit fixing order?

	Accessible
	· Transactions menu ( Deposit transactions menu point ( Deposit fixing orders tab.

	
	The window shows the data of the deposit fixing order: status, deposit type ID, number of deposit contract, number of deposit account, account number to be debited, fixing amount, currency code, number of expire account, duration value, duration unit, fixing date, expire date, prolongation type, signers, creation time.
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	In the Deposit fixing orders window, the columns before the transactions provide information on the status of transactions:

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the order has been received, but it is not signed,
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the order has been deleted,
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the order has been modified, but has not been signed yet,
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the order has been signed and can be sent to the bank,
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waiting for receipt (sent to bank, but no confirmation has been received yet),
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confirmed (the order has been received in the bank),
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posted (the order has already been booked in the bank),

	
	
[image: image9.png]



erroneous/back (the bank cannot fulfil it due to some reason).

	
	The selected transaction data can be viewed, listed and newly recorded can be signed. 

	
	The viewed data can be sorted according to the following categories in a dropdown sorting list:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
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 button. Data of deposit fixing orders can be recorded, viewed, modified, deleted, signed and listed, deleted orders can be recovered, and farther Search/Filter functions are also available.

	Note
	Deposit fixing orders mean HUF and foreign exchange transaction respectively within the bank.


	Deposit fixing order – Entry

	
	A new order is entered in the Deposit fixing orders window by clicking on the  
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 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Ordering customer’s name and domicile: By clicking on 
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 button, you may select from the Own account numbers in the predefined Master data menu ( Account numbers menu point.

	
	· Account number to be debited: If selection has been made by clicking on the 
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 button for the above field, the account number will automatically be written in.

	Note
	Potential format of account numbers:

· Internal format:
10102086-01K00-111111

· GIRO format:
10102086-11111111-22222222

Internal format (account identifier) accounts may be loan and deposit accounts, and GIRO format accounts are current accounts.

	
	· Deposit type, designation: By clicking on the 
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 button, you may select from the possible deposit types in the Master data menu ( Deposit types menu point. After selection the designation will automatically be written in.

	
	· Duration unit, value: By clicking on the 
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 button, you may select from the possible durations (depend on type of deposit) included in the table. After selection the duration value appears too, that’s assigned to the  unit of duration.

	
	· Fixing date: Beginning, first day of the completion of the order. No earlier date can be specified than the system date, or on the banking side, the bank’s posting date. By clicking on the small square in front of the field, the daily date is entered. Pre-dating is possible. By clicking on the 
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 button, the actual calendar appears for the month, from which the adequate date can be selected. Filling in the fixing date is mandatory.

	
	· Expire date: End, closing day of the completion of the order. If selection has been made by clicking on the 
[image: image19.png]


 button for the unit, value of duration field, the expire date will automatically be written in depend on fixing date. No so date can be specified, that passes or doesn’t touch to the value of duration. By clicking on the small square in front of the field, the date dependent on given duration is entered. By clicking on the 
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 button, the actual calendar appears for the month, from which the adequate date can be selected. Filling in the expire date is mandatory.

	
	· Prolongation type: Type of deposit’s lengthening. By clicking on the 
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 button, you may select from the possible (depend on type of deposit) included in the table. After selection the prolongation type appears in test format.

	
	· Interest rate: In case of unique deposit fixing type the giving is mandatory. Otherwise the program fill this field automatically after entry of fixing amount pending on given deposit type in.

	Note
	By clicking on the calculator button, a calculator appears with which simple operations can be completed. By clicking on the 
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 button the result is entered.

	
	· SDRI (standardised deposit rate index): The deposit fixing’s real annual issue indicative index. The program fill this field automatically pending on entry of interest rate in.

	
	· Fixing amount: Implicit the order’s amount rounded to integer.

	Note
	By clicking on the calculator button, a calculator appears with which simple operations can be completed. By clicking on the 
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 button the result is entered.

	
	· Number of expire account: By clicking on the 
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 button, you may select from the Own account numbers in the predefined Master data menu ( Account numbers menu point.

	Note
	Potential format of account numbers:

· Internal format:
10102086-01K00-111111

· GIRO format:
10102086-11111111-22222222

Internal format (account identifier) accounts may be loan and deposit accounts, and GIRO format accounts are current accounts.

	
	· Number of deposit contract: Informational field, that comes on filling by the bank at confirmation of order’s sending.

	
	· Number of deposit account: Informational field, that comes on filling by the bank at confirmation of order’s sending.

	
	Data can be recorded by clicking on the 
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 button, while the 
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 button, or 
[image: image27.png]


 button mean exit without entry.

	
	If you have pressed Esc key at the time of entry and have already provided all mandatory data, program will ask the following question:

[image: image28.png]



If you do not intend to save the data, click on Yes / Igen, Otherwise choose the No / Nem key.

	
	Tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the 
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 button.

	
	The Additional data tab contains the following information:

	
	· Transaction identifier: Each transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Reference number: The bank’s accounting system gives a reference number to each order in accounting. This reference number is automatically written into the field, if the transaction has been accepted by the bank.

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. BL208B8T.000.

	
	· Time of sending: Time of transaction’s sending in bank.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the order and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the order.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	Deposit fixing order – View

	
	In the Deposit fixing orders window, the data of the actual transaction, highlighted with a bar, can be viewed by clicking on the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the 
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 button, or pressing the 
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 button or the Esc key.

	
	The viewed order can also be printed out by clicking out the 
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 button.
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	You may exit the list window by pressing the 
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 button.

	Note
	Those deposit fixing items can be viewed here that have not been transferred into the archive yet.


	Deposit fixing order – Modification

	
	In the Deposit fixing orders window data of the actual transaction, highlighted with a bar, can be modified by pressing the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Orders can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the 
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 button, while pressing 
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, or the 
[image: image44.png]


 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:
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If you do not wish to save the data, click on Yes / Igen, otherwise click on No / Nem. 

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Deposit fixing order – Deletion

	
	In the Deposit fixing orders window, the data of the actual transaction highlighted with a bar are deleted by pressing the 
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 button.

	
	There are two tabs in the appearing window:
· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Important
	Orders can be deleted until they have not been sent to the bank.

	Important
	Deleted orders are archived after the computer changes the date and the program is started.

	
	By pressing the 
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 button, an order can be deleted, while pressing 
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 or the 
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 button or the Esc key, you may exit without deleting the transaction.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	Deposit fixing order – Recovery

	
	In the Deposit fixing orders window, the data of the actual deleted transaction, highlighted with a bar, are recovered by pressing the 
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 button.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified status.




	Deposit fixing order – Signature

	
	In the Deposit fixing orders window the actual transaction highlighted with a bar is signed by pressing the 
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 button, and then in the accessory menu you need to 
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select the Current item menu point, or press F9 function key.

	
	If you intend to sign all transactions, in the Deposit fixing orders window click on the 
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 button, and then in the appearing assistance menu
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choose the All items menu point or press Shift+F9 key combination.

	Important
	It is a basic requirement for sending orders to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the Deposit fixing orders window click on the 
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 button, and then in the appearing assistance menu
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select Delete signatures menu point, or press the Ctrl+F10 key combination.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the item change to modified status.




	Deposit fixing order – List

	
	In the Deposit fixing orders window, three types of lists can be created with the data of the orders by clicking on the 
[image: image60.png]Report



 button:

[image: image61.png]Short report
Full report
Marked ron






	
	If a Short list is created, the interval can be specified with filtering the items of which can be viewed on the screen, or printed out on the printer. Without specifying an interval, all items are listed.

	
	When a Full list is created, filtering is completed in accordance with the specified period. The print preview of the full list shows the detailed data of the items falling into the specified period.

	
	If a list is prepared for Marked row, the data of the actual order are included in the list.
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	The date can be specified by clicking on the square before the date, in which case the actual date is entered into the field, or clicking on the 
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 button the correct date can be selected from the calendar. In case of fields left empty all transactions appear in the list. After setting the dates, the specified interval can be accepted by clicking on the 
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 button, while 
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, or 
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 bottoms, or the Esc key reject the list.

	
	Short list:
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	Full list and marked row:
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
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 button.


	Other tools and services

	
	Available balance

	
	If you select the marking square in the Tools menu  ( User settings menu point ( Personal settings submenu point ( Balance on the screen, the available balance of the given account can always be seen whenever orders are inserted or modified.
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	How to complete a Deposit breakup order?

	Accessible
	· Transactions menu ( Deposit transactions menu point ( Deposit breakup orders tab.

	
	The window shows the data of the deposit breakup order: status, deposit type ID, number of deposit contract, number of deposit account, breakup type, amount of the breakup, currency code, breakup date, signers, creation time, transaction ID, sending date, number of expire account.
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	In the Deposit breakup orders window, the columns before the transactions provide information on the status of transactions:

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the order has been received, but it is not signed,
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the order has been deleted,
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the order has been modified, but has not been signed yet,
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the order has been signed and can be sent to the bank,
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waiting for receipt (sent to bank, but no confirmation has been received yet),
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confirmed (the order has been received in the bank),
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posted (the order has already been booked in the bank),
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erroneous/back (the bank cannot fulfil it due to some reason).

	
	The selected transaction data can be viewed, listed and newly recorded can be signed. 

	
	The viewed data can be sorted according to the following categories in a dropdown sorting list:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
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 button. Data of deposit breakup orders can be recorded, viewed, modified, deleted, signed and listed, deleted orders can be recovered, farther Search/Filter functions are also available.

	Note
	Deposit breakup orders mean HUF and foreign currency transaction respectively within the bank.


	Deposit breakup order – Entry

	
	A new order is entered in the Deposit breakup orders window by clicking on the  
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 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Number of deposit contract: By clicking on 
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 button, you may select from the possible deposit contract numbers included in the table.

	
	· Number of deposit account: Account number pertinent to deposit contract. If selection has been made by clicking on the 
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 button for the above field, the account number will automatically be written in.

	Note
	Potential format of account numbers:

· Internal format:
10102086-01K00-111111

Internal format (account identifier) accounts may be loan and deposit accounts.

	
	· Deposit type, designation: If selection has been made by clicking on the 
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 button for the deposit contract’s number field, the deposit’s type will automatically be written in.

	
	· Total breakup: By clicking on the mark square, you have possibility on breakup pertaining to the deposit’s total amount.

	
	· Breakup amount: Implicit the order’s amount rounded to integer. If mark has been made by clicking on the total breakup mark square, the field will automatically be written in with deposit’s total amount.

	Note
	By clicking on the calculator button, a calculator appears with which simple operations can be completed. By clicking on the 
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 button the result is entered.

	
	· Deposit balance: If selection has been made by clicking on the 
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 button for the deposit contract’s number field, the deposit’s balance will automatically be written in.

	
	· Original expiry date: If selection has been made by clicking on the 
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 button for the deposit contract’s number field, the date of original expiry will automatically be written in.

	
	· Breakup date: The date of deposit contract’s breakup, end, closing day of the deposit fixing order’s fulfillment. No earlier date can be specified than the system date, or on the banking side, the bank’s posting date. By clicking on the small square in front of the field, the daily date is entered. Pre-dating is possible. By clicking on the 
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 button, the actual calendar appears for the month, from which the adequate date can be selected. Filling in the breakup date is mandatory.

	Important
	 If you do not fill in the breakup date field, the bank will automatically complete the order on the next bank’s accounting day, if the order has been received by the bank after the bank’s acceptance time.

	
	· Number of expire account: By clicking on the 
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 button, you may select from the Own account numbers in the predefined Master data menu ( Account numbers menu point.

	Note
	Potential format of account numbers:

· Internal format:
10102086-01K00-111111

· GIRO format:
10102086-11111111-22222222

Internal format (account identifier) accounts may be loan and deposit accounts, and GIRO format accounts are current accounts.

	
	· After part exception minimum balance: The program fill this field automatically pending on entry of breakup amount on strength of the deposit contract’s content in.

	
	· Original interest rate: The program fills this field automatically on strength of the deposit contract’s content.

	
	Data can be recorded by clicking on the 
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 button, while the 
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 button, or 
[image: image94.png]


 button mean exit without entry.

	
	If you have pressed Esc key at the time of entry and have already provided all mandatory data, program will ask the following question:
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If you do not intend to save the data, click on Yes, Otherwise choose the No key.

	
	Tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the 
[image: image97.png]View



 button.

	
	The Additional data tab contains the following information:

	
	· Transaction identifier: Each transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Reference number: The bank’s accounting system gives a reference number to each order in accounting. This reference number is automatically written into the field, if the transaction has been accepted by the bank.

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. BF208B8T.000.

	
	· Time of sending: Time of transaction’s sending in bank.

	
	· Creator and the Time of create: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier and the Time of modification: The identifier of an officer modifying the order and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2 and the Time of signature: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the order.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	Deposit breakup order – View

	
	In the Deposit breakup orders window, the data of the actual transaction, highlighted with a bar, can be viewed by clicking on the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the 
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 button, or pressing the 
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 button or the Esc key.

	
	The viewed order can also be printed out by clicking out the 
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 button.
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	You may exit the list window by pressing the 
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 button.

	Note
	Those deposit breakup items can be viewed here that have not been transferred into the archive yet.


	Deposit breakup order – Modification

	
	In the Deposit breakup orders window data of the actual transaction, highlighted with a bar, can be modified by pressing the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Orders can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the 
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 button, while pressing 
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, or the 
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 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:
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If you do not wish to save the data, click on Yes, otherwise click on No. 

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Deposit breakup order – Deletion

	
	In the Deposit breakup orders window, the data of the actual transaction highlighted with a bar are deleted by pressing the 
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 button.

	
	There are two tabs in the appearing window:
· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Important
	Orders can be deleted until they have not been sent to the bank.

	Important
	Deleted orders are archived after the computer changes the date and the program is started.

	
	By pressing the 
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 button, an order can be deleted, while pressing 
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 or the 
[image: image118.png]


 button or the Esc key, you may exit without deleting the transaction.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.



	Deposit breakup order – Recovery

	
	In the Deposit breakup orders window, the data of the actual deleted transaction, highlighted with a bar, are recovered by pressing the 
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 button.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified status.




	Deposit breakup order – Signature

	
	In the Deposit breakup orders window the actual transaction highlighted with a bar is signed by pressing the 
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 button, and then in the accessory menu you need to 
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select the Current item menu point, or press F9 function key.

	
	If you intend to sign all transactions, in the Deposit breakup orders window click on the 
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 button, and then in the appearing assistance menu
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choose the All items menu point or press Shift+F9 key combination.

	Important
	It is a basic requirement for sending orders to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the Deposit breakup orders window click on the 
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 button, and then in the appearing assistance menu
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select Delete signatures menu point, or press the Ctrl+F10 key combination.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the item change to modified status.




	Deposit breakup order – List

	
	In the Deposit breakup orders window, three types of lists can be created with the data of the orders by clicking on the 
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 button:
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	If a Short list is created, the interval can be specified with filtering the items of which can be viewed on the screen, or printed out on the printer. Without specifying an interval, all items are listed.

	
	When a Full list is created, filtering is completed in accordance with the specified period. The print preview of the full list shows the detailed data of the items falling into the specified period.

	
	If a list is prepared for Marked row, the data of the actual order are included in the list.
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	The date can be specified by clicking on the square before the date, in which case the actual date is entered into the field, or clicking on the 
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 button the correct date can be selected from the calendar. In case of fields left empty all transactions appear in the list. After setting the dates, the specified interval can be accepted by clicking on the 
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 button, while 
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, or 
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 bottoms, or the Esc key reject the list.

	
	Short list:
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	Full list and marked row:
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
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 button.


	How to complete Credit management transactions?

	
	The Credit management order means HUF or rather foreign currency credit call and credit amortisation within the bank.

	
	The credit management transactions can consist of the following operations:

	
	· Credit call – internally within the bank turnover,

· Credit amortisation – internally within the bank turnover.

	
	The credit management orders differ from the payment types described above because while the latter ones are managed transactions currency flow, the transactions of credit management orders are – like to the deposit management orders – credit of the currency from the bank, or rather that’s way.

	
	Their confirmation and receipt is like to HUF and foreign currency payment orders, however beside the regular two receipt (confirmation, fulfillment/rejection) the fullfilment, accepting of sent orders gains in an interface file the confirmation too.

	
	Management of credit orders contains the following:

· Entry, modification, deletion – restoration and viewing signature,

· The authorised person signatures the order,

· Generation of files to be sent to the Bank (based on communication),

· Listing of orders.

	
	The Credit transactions window shows the orders recorded in the system but only until the order has not reached its final status (posted, deleted, erroneous, back). One day after reaching the final status (for example, arrival of the receipt), the orders are sent to the archive.

	
	There are two tabs within the Credit transactions window:

· Call,

· Amortisation.


	How to complete a Credit call order?

	Accessible
	· Transactions menu ( Credit transactions menu point ( Call tab.

	
	The window shows the data of the credit call: status, number of credit contract, number of credit account, current account number, amount of call, currency code of call, value date, signers, transaction ID, creation time, sending date, receipt time.
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	In the Call window, the columns before the transactions provide information on the status of transactions:

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the order has been received, but it is not signed,
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the order has been deleted,
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the order has been modified, but has not been signed yet,
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the order has been signed and can be sent to the bank,
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waiting for receipt (sent to bank, but no confirmation has been received yet),
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confirmed (the order has been received in the bank),
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posted (the order has already been booked in the bank),
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erroneous/back (the bank cannot fulfil it due to some reason).

	
	The selected transaction data can be viewed, listed and newly recorded can be signed. 

	
	The viewed data can be sorted according to the following categories in a dropdown sorting list:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
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 button. Data of credit call orders can be recorded, viewed, modified, deleted, signed and listed, deleted orders can be recovered, farther Search/Filter functions are also available.

	Note
	Credit call means HUF and foreign currency transaction respectively within the bank.


	Credit call order – Entry

	
	A new order is entered in the Call window by clicking on the  
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 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Number of credit contract: By clicking on 
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 button, you may select from the possible credit contract numbers included in the table.

	
	· Number of credit account: If selection has been made by clicking on the 
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 button for the above field, the account number will automatically be written in.

	Note
	Potential format of account numbers:

· Internal format:
10102086-01K00-111111

Internal format (account identifier) accounts may be loan and credit accounts.

	
	· Current account number: Those operative account number, on that the credit has been called. If selection has been made by clicking on the 
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 button for the credit contract’s number field and only one current account can be selected, the account number will automatically be written. In case of several possible operative current account by clicking on the 
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 button from the possible current account numbers included in the table.

	Note
	Potential format of account numbers:

· Internal format:
10102086-01K00-111111

· GIRO format:
10102086-11111111-22222222

Internal format (account identifier) accounts may be loan and credit accounts, and GIRO format accounts are current accounts.

	
	Current data:

	
	· Callable credit amount: The program fill this field automatically on strength of credit information in.

	
	· Callable minimum: The program fill this field automatically on strength of credit information in.

	
	· Price of call: The program fill this field automatically on strength of credit information in.

	
	· Value date: The value day of credit call order. No earlier date can be specified than the system date, or on the banking side, the bank’s posting date. By clicking on the small square in front of the field, the daily date is entered. Pre-dating is possible. By clicking on the 
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 button, the actual calendar appears for the month, from which the adequate date can be selected. Filling in the breakup date is mandatory.

	
	· Call amount: Implicit the order’s amount rounded to integer.

	Note
	By clicking on the calculator button, a calculator appears with which simple operations can be completed. By clicking on the 
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 button the result is entered.

	
	Data can be recorded by clicking on the 
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 button, while the 
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 button, or 
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 button mean exit without entry.

	
	If you have pressed Esc key at the time of entry and have already provided all mandatory data, program will ask the following question:
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If you do not intend to save the data, click on Yes, Otherwise choose the No key.

	
	Tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the 
[image: image161.png]View



 button.

	
	The Additional data tab contains the following information:

	
	· Transaction identifier: Each transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Reference number: The bank’s accounting system gives a reference number to each order in accounting. This reference number is automatically written into the field, if the transaction has been accepted by the bank.

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. HL208B8T.000.

	
	· Time of sending: Time of transaction’s sending in bank.

	
	· Creator and the Time of create: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier and the Time of modification: The identifier of an officer modifying the order and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2 and the Time of signature: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the order.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	Credit call order – View

	
	In the Call window, the data of the actual transaction, highlighted with a bar, can be viewed by clicking on the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the 
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 button, or pressing the 
[image: image166.png]


 button or the Esc key.

	
	The viewed order can also be printed out by clicking out the 
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 button.
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	You may exit the list window by pressing the 
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 button.

	Note
	Those credit call items can be viewed here that have not been transferred into the archive yet.


	Credit call order – Modification

	
	In the Call window data of the actual transaction, highlighted with a bar, can be modified by pressing the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
[image: image172.png]Ciedit call order

Main data

Transacton ]

Technical reference: [45160037E4044387450005510056E751]

Ref. no.

e e
Creator Time
O — Time.

signercx[_ ] Time:

sionerx[__] Time:
sttus:

Additional data

—/

2008.03.17 15:57:26

Reason ofthe eror |

X Concel | £ wodfy






	
	In this tab data cannot be modified, only viewed.

	Important
	Orders can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the 
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 button, while pressing 
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, or the 
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 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:
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If you do not wish to save the data, click on Yes, otherwise click on No. 

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Credit call order – Deletion

	
	In the Call window, the data of the actual transaction highlighted with a bar are deleted by pressing the 
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 button.

	
	There are two tabs in the appearing window:
· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Important
	Orders can be deleted until they have not been sent to the bank.

	Important
	Deleted orders are archived after the computer changes the date and the program is started.

	
	By pressing the 
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 button, an order can be deleted, while pressing 
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 or the 
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 button or the Esc key, you may exit without deleting the transaction.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	Credit call order – Recovery

	
	In the Call window, the data of the actual deleted transaction, highlighted with a bar, are recovered by pressing the 
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 button.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified status.




	Credit call order – Signature

	
	In the Call window the actual transaction highlighted with a bar is signed by pressing the 
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 button, and then in the accessory menu you need to 
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select the Current item menu point, or press F9 function key.

	
	If you intend to sign all transactions, in the Call window click on the 
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 button, and then in the appearing assistance menu
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choose the All items menu point or press Shift+F9 key combination.

	Important
	It is a basic requirement for sending orders to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the Call window click on the 
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 button, and then in the appearing assistance menu
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select Delete signatures menu point, or press the Ctrl+F10 key combination.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the item change to modified status.




	Credit call order – List

	
	In the Call window, three types of lists can be created with the data of the orders by clicking on the 
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 button:
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	If a Short list is created, the interval can be specified with filtering the items of which can be viewed on the screen, or printed out on the printer. Without specifying an interval, all items are listed.

	
	When a Full list is created, filtering is completed in accordance with the specified period. The print preview of the full list shows the detailed data of the items falling into the specified period.

	
	If a list is prepared for Marked row, the data of the actual order are included in the list.
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	The date can be specified by clicking on the square before the date, in which case the actual date is entered into the field, or clicking on the 
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 button the correct date can be selected from the calendar. In case of fields left empty all transactions appear in the list. After setting the dates, the specified interval can be accepted by clicking on the 
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 button, while 
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, or 
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 bottoms, or the Esc key reject the list.

	
	Short list:
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	Full list and marked row:
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
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 button.


	How to complete a Credit amortisation order?

	Accessible
	· Transactions menu ( Credit transactions menu point ( Amortisation tab.

	
	The window shows the data of the credit amortisation: status, number of credit contract, number of current account, number of credit account, amount of amortisation, currency code of amortisation, value date, signers, transaction ID, creation time, sending date, receipt time.
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	In the Amortisation window, the columns before the transactions provide information on the status of transactions:

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the order has been received, but it is not signed,
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the order has been deleted,
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the order has been modified, but has not been signed yet,
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the order has been signed and can be sent to the bank,
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waiting for receipt (sent to bank, but no confirmation has been received yet),
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confirmed (the order has been received in the bank),
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posted (the order has already been booked in the bank),
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erroneous/back (the bank cannot fulfil it due to some reason).

	
	The selected transaction data can be viewed, listed and newly recorded can be signed. 

	
	The viewed data can be sorted according to the following categories in a dropdown sorting list:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
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 button. Data of credit amortisation orders can be recorded, viewed, modified, deleted, signed and listed, deleted orders can be recovered, farther Search/Filter functions are also available.

	Note
	Credit amortisation means HUF and foreign currency transaction respectively within the bank.


	Credit amortisation order – Entry

	
	A new order is entered in the Amortisation window by clicking on the  
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 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Number of credit contract: By clicking on 
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 button, you may select from the possible credit contract numbers included in the table.

	
	· Number of credit account: Account number pertinent to credit contract. If selection has been made by clicking on the 
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 button for the above field, the account number will automatically be written in.

	Note
	Potential format of account numbers:

· Internal format:
10102086-01K00-111111

Internal format (account identifier) accounts may be loan and credit accounts.

	
	· Current account number: Those operative account number, from that the credit has been amortized. If selection has been made by clicking on the 
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 button for the credit contract’s number field and only one current account can be selected, the account number will automatically be written. In case of several possible operative current account by clicking on the 
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 button from the possible current account numbers included in the table.

	Note
	Potential format of account numbers:

· Internal format:
10102086-01K00-111111

· GIRO format:
10102086-11111111-22222222

Internal format (account identifier) accounts may be loan and credit accounts, and GIRO format accounts are current accounts.

	
	Current data:

	
	· Called credit amount: The program fill this field automatically on strength of credit information in.

	
	· Amortizable minimum: The program fill this field automatically on strength of credit information in.

	
	· Value date: The value day of credit amortisation order. No earlier date can be specified than the system date, or on the banking side, the bank’s posting date. By clicking on the small square in front of the field, the daily date is entered. Pre-dating is possible. By clicking on the 
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 button, the actual calendar appears for the month, from which the adequate date can be selected. Filling in the amortisation date is mandatory.

	
	· Amortisation amount: Implicit the order’s amount rounded to integer.

	Note
	By clicking on the calculator button, a calculator appears with which simple operations can be completed. By clicking on the 
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 button the result is entered.

	
	Data can be recorded by clicking on the 
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 button, while the 
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 button, or 
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 button mean exit without entry.

	
	If you have pressed Esc key at the time of entry and have already provided all mandatory data, program will ask the following question:
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If you do not intend to save the data, click on Yes / Igen, Otherwise choose the No / Nem key.

	
	Tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the 
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 button.

	
	The Additional data tab contains the following information:

	
	· Transaction identifier: Each transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Reference number: The bank’s accounting system gives a reference number to each order in accounting. This reference number is automatically written into the field, if the transaction has been accepted by the bank.

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. HT208B8T.000.

	
	· Time of sending: Time of transaction’s sending in bank.

	
	· Creator and the Time of create: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier and the Time of modification: The identifier of an officer modifying the order and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2 and the Time of signature: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the order.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	Credit amortisation order – View

	
	In the Amortisation window, the data of the actual transaction, highlighted with a bar, can be viewed by clicking on the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the 
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 button, or pressing the 
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 button or the Esc key.

	
	The viewed order can also be printed out by clicking out the 
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 button.
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	You may exit the list window by pressing the 
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 button.

	Note
	Those credit amortisation orders can be viewed here that have not been transferred into the archive yet.


	Credit amortisation order – Modification

	
	In the Amortisation window data of the actual transaction, highlighted with a bar, can be modified by pressing the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Orders can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the 
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 button, while pressing 
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, or the 
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 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:
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If you do not wish to save the data, click on Yes / Igen, otherwise click on No / Nem. 

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Credit amortisation order – Deletion

	
	In the Amortisation window, the data of the actual transaction highlighted with a bar are deleted by pressing the 
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 button.

	
	There are two tabs in the appearing window:
· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Important
	Orders can be deleted until they have not been sent to the bank.

	Important
	Deleted orders are archived after the computer changes the date and the program is started.

	
	By pressing the 
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 button, an order can be deleted, while pressing 
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 or the 
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 button or the Esc key, you may exit without deleting the transaction.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	Credit amortisation order – Recovery

	
	In the Amortisation window, the data of the actual deleted transaction, highlighted with a bar, are recovered by pressing the 
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 button.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified status.




	Credit amortisation order – Signature

	
	In the Amortisation window the actual transaction highlighted with a bar is signed by pressing the 
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 button, and then in the accessory menu you need to 
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select the Current item menu point, or press F9 function key.

	
	If you intend to sign all transactions, in the Amortisation window click on the 
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 button, and then in the appearing assistance menu
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choose the All items menu point or press Shift+F9 key combination.

	Important
	It is a basic requirement for sending orders to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the Amortisation window click on the 
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 button, and then in the appearing assistance menu
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select Delete signatures menu point, or press the Ctrl+F10 key combination.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the item change to modified status.




	Credit amortisation order – List

	
	In the Amortisation window, three types of lists can be created with the data of the orders by clicking on the 
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 button:
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	If a Short list is created, the interval can be specified with filtering the items of which can be viewed on the screen, or printed out on the printer. Without specifying an interval, all items are listed.

	
	When a Full list is created, filtering is completed in accordance with the specified period. The print preview of the full list shows the detailed data of the items falling into the specified period.

	
	If a list is prepared for Marked row, the data of the actual order are included in the list.
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	The date can be specified by clicking on the square before the date, in which case the actual date is entered into the field, or clicking on the 
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 button the correct date can be selected from the calendar. In case of fields left empty all transactions appear in the list. After setting the dates, the specified interval can be accepted by clicking on the 
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 button, while 
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, or 
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 bottoms, or the Esc key reject the list.

	
	Short list:
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	Full list and marked row:
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
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 button.


	Other tools and services

	
	Available balance

	
	If you select the marking square in the Tools menu  ( User settings menu point ( Personal settings submenu point ( Balance on the screen, the available balance of the given account can always be seen whenever orders are inserted or modified.

	
	[image: image265.png]Ciedit amortisation order

o data T atonaloate
Nurmbe ocreaitcontact Avalatte btance of et coourt
R 1131 08 o [ 10 oo oso00]rur
Creat accountnumper Curtent ascount nurmoer
[1o102006-01a05- 133131 ] [1010208e-11311311-22022222 [B)]

— Currentdata
Called crecit amount Amartisable minimum
500 000, 00] 50000, 00)

XY

X ol | % et







	Budapest Bank – Business Terminal
	81
	User Manual



_1091824387

_1140859059

_1141135457

_1164613334

_1140858336

_1140855866

_1140857542

_1140857678

_1140857755

_1140857822

_1140857613

_1140856210

_1092153907

_1092157899

_1092158126

_1091824506

_1091898737

_1091823189

_1091823346

_1091823989

_1091823559

_1091822966

_1091818070

_1091822038

_1091818935

_1091817140

