	User transactions 
	Technical transactions



	Technical transactions

	
	Under the technical transactions can be understudied the user management and the setting of terminal. Furthermore it's possibility to view of archive technical transactions.


	User management

	Accessible
	· Tools menu ( User settings menu point ( User management submenu point.

	Important
	· The menu point is available only for user, who has user management authority.

	
	The window consists of two parts. The upper part shows the headers of user management, and the lower part contains the items in the actual batch selected with the highlighting bar.

	
	In the upper part of the window, the header data of user management, i.e. users are the following: status, username, communication right, master data service right, signatories, creation time, receipt time.

	
	The lower part of the window shows the item data of user management, i.e. account allocation: status, account number, setting of account number, as may be queried, may be used, HUF right, FX right, post right, group right, deposit right, credit right, group item view right, post item view right, electronic statement right, creation time.
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	In the User management window, the columns before the transactions provide information on the status of transactions:

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the header or item have been recorded, but have not been signed,
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the header, the item is deleted,
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the header or item is modified, but not signed yet,
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the header or item have both been signed and can be sent to the bank,
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the header or item is waiting for confirmation (sent to the bank, but no confirmation has been received yet),
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the header or item has been confirmed (the batch has been received by the bank),
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the header or item has been booked (the order has been booked by the bank),
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the header or item is erroneous/back (the bank could not perform due to some reason).

	Important
	· Contrary to financial transactions in case of technical transactions, the accepting of headers doesn't correlate to the accepting of items.

	
	Using a dropdown sort list, the data of the viewed header can be sorted according to the following:

[image: image10.png]Creaion time (descending)
Creation time (ascending)
Status (3)






	
	Using a dropdown sort list, the data of the viewed item can be sorted according to the following:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
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 button. Data of technical transactions can be recorded, viewed, modified and delete and header can be signed, and Search/Filter functions are also available.


	User management – Entry of header

	
	In the User management window, the header of a new batch can be entered by clicking on the 
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 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data in case of entry new user:

[image: image14.png]Users

Basic data Addtional data

@ Insert of new user
O Modification of existina user

Usemame: [BEmTa

Mother's name: [kimutaté Eva

Place of b [praspeet
Date bt [ 1570 or. o1 [2]
Communiaton

Settings:

X Concel | 4 psert |






	
	The tab containing Main data in case of modification of existing user:
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	Note
	While filling in the fields within the Main data window, the help list or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Insert of new user checkbox: In case of setting open the door to insert of new user.

	
	· Modification of existing user checkbox: In case of setting open the door to modification of data of existing user.

	
	· Username: In case of new user to be filled in accordingly. In case of existing user you may select by clicking on the 
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 button in the appearing Possible… window.

	
	· User's full name: In case of new user to be filled in accordingly. In case of existing user the field is unavailable, because it is automatically filled in by the program, when the above field is completed.

	
	· Mother's name: In case of new user to be filled in accordingly. In case of existing user the field is unavailable, because it is automatically filled in by the program, when the username field is completed.

	
	· Place of birth: In case of new user to be filled in accordingly. In case of existing user the field is unavailable, because it is automatically filled in by the program, when the username field is completed.

	
	· Date of birth: In case of new user to be filled in accordingly. By clicking on the small square in front of the field, the daily date is entered, which is not accepted accordingly. To giving of date of birth, by clicking on the 
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 button, the actual calendar appears for the month, which can be screwed back, but it's expedient to type in.
In case of existing user the field is unavailable, because it is automatically filled in by the program, when the username field is completed.

	
	· Communication checkbox: In case of marking the user has right to communication.

	
	· Settings checkbox: In case of marking the user has right to maintenance of settings.

	
	Data can be recorded by clicking on the 
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 button, while the 
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 button, or 
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 button mean exit without entry.

	
	The tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the batch. Until the entry of the batch header is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the 
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 button.

	
	The Additional data tab contains the following data:

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. TECHUB8T.000.

	
	· ID: The technical transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Creator: The identifier of the officer taking the batch header of technical transaction and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the batch header of technical transaction and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer of technical transaction and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the batch.

	
	· Reason of the error: If in the Status field a header is of an ‘Erroneous’ status, the system indicates the reason of the error here.


	User management – Viewing of header

	
	In the User management window, the data of the header, highlighted with a bar, can be viewed by clicking on the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the 
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 button, or pressing the 
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 button or the Esc key.

	Note
	Those batches can be viewed here that have not been transferred into the archive yet.


	User management – Modification of header

	
	In the User management window, data of the header, highlighted with a bar, can be modified by pressing the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Headers can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the 
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 button, while pressing 
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, or the 
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 button or Esc key, you may exit without modification.

	
	After modification:

	
	In the orders table, the button indicating the status of the header changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	User management– Deletion of header

	
	In the User management window, the data of the header and the items in that package highlighted with a bar can be deleted by using on the 
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 button, after clicking on which the following question appears. 
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To delete the header, click on the Yes (Igen) button, if you don’t want to delete the header after all, select the No (Nem) button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:

[image: image37.png]Users

Basic data Additional data

packet ]

D;
crotr
[ e  —
sonert [ J ]
EINE — E—
Status

Reasan ofthe error:

X Corcel | B)_povie






	Important
	Headers can be deleted until the batches are sent to the bank.

	Important
	After the change of date in the computer and start of the program, deleted batches (headers and items) re sent to the archive.

	
	By pressing the 
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 button, a header can be deleted, while pressing 
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 or the 
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 button or the Esc key, you may exit without deleting the transaction.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	User management – Signature

	
	In the User management window the batch (highlighted with a bar is signed by pressing the 
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 button, and then in the accessory menu you need to 
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select the actual item menu point

	
	If you intend to sign all batches (headers, items) in the User management window click on the 
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 button, and then in the appearing assistance menu
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choose the All items menu point.

	Important
	It is a basic requirement for sending batches to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the User management window click on the 
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 button, and then in the appearing assistance menu
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select Delete signatures menu point.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the headers and the items change to modified status.




	User management – Entry of items

	
	A new item is entered in the User management window by clicking on the  
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 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Username: The program automatically fills it in with username recorded in header.

	
	· Account number: If several account numbers belong to user then the account number can be chosen by clicking on the 
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 button, in the appearing Possible… window. The user entitlement must be set to this account number.

	
	· UGIRO-ID: If the group module right belongs to account number then the UGIRO-ID appears in format AaaaaaaaaTttt, wherein 'A' indicates the next 8 characters must be defined as tax, and 'T' indicates the next 3 characters are domicile code.

	
	· Validation of financial commission right registered by the bank, on account number checkbox: In case of setting the user receives the financial commission right registered by the bank, on account number, that contain the check mark of following 2 field.

	
	· Authorisation of query of information pertinent to given account number checkbox: In case of marking the query of account information is authorized to user on given account number.

	
	· Authorisation of transaction operations that can be fulfilled on given account number checkbox: In case of setting the doable transaction operations on given account number are authorized to user.

	
	· Available modules of user: By checking, resp. empty leaving of boxes pertinent to number available (active) several modules on the account number it can be set, the transaction operations of which modules get available to user on given account number. HUF module, FX module, group module, post module, roll-over credit module, deposit module and electronic statement can belong to one account number.

	
	· User can view the items of transactions in Group module: The field is available only in case of marking of group module of previous field. In case of setting the user can view not only header data of group transactions, but item data too.

	
	· User can view the items of transactions in Post module: The field is available only in case of marking of post module of previous field. In case of setting the user can view not only header data of post transactions, but item data too.

	
	Data can be recorded by clicking on the 
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 button, while the 
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 button, or 
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 button mean exit without entry.

	
	The tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the batch header is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the 
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 button.

	
	The Additional data tab contains the following data:

	
	· Transaction ID: The technical transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Receipt time: If signature right is required on account then it's the validation time of signature right. In other case it's the date of entry of account allocation.

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: e.g. TECHUB8T.000.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the item and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signing the batch, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the batch.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	User management – Viewing items

	
	In the User management window, the data of the item, highlighted with a bar, can be viewed by clicking on the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the 
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 button, or pressing the 
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 button or the Esc key.


	User management– Modification of the item

	
	In the User management window data of the item, highlighted with a bar, can be modified by pressing the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Items can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the 
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 button, while pressing 
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, or the 
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 button or Esc key, you may exit without modification.

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	User management – Deletion of items

	
	In the User management window, the data of the actual item highlighted with a bar are deleted by pressing the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Tab containing Additional data
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	Important
	Items can be deleted until they have not been sent to the bank.

	
	By pressing the 
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 button, an item can be deleted, while pressing 
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 or the 
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 button or the Esc key, you may exit without deleting the transaction.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	Setting of terminal

	Accessible
	· Tools menu ( User settings menu point ( Setting of terminal submenu point.

	Important
	· The menu point is available only for user, who has user management authority.

	
	The window shows the data of terminal disposition: status, disposition, terminal-identifier, signatories, receipt date.
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	In the Terminal dispositions window, the columns before the transactions provide information on the status of transactions:

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the order has been recorded, but it is not signed
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the order has been deleted
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the order has been modified, but has not been signed yet
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the order has been signed and can be sent to the bank

	
	
[image: image77.png]



waiting for receipt (sent to bank, but no confirmation has been received yet),
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confirmed (the order has been received in the bank)
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posted (the order has already been booked in the bank),
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erroneous/back (the bank cannot perform fulfil it due to some reason).

	
	The viewed data can be sorted according to the following categories in a dropdown sorting list:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
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 button. Data of terminal disposition can be recorded, viewed, modified, deleted and signed, and Search/Filter functions are also available.


	Terminal dispositions– Entry

	
	A new order is entered in the Terminal dispositions window by clicking on the  
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 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data in case of 'Authorization of activation of new terminal':
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	The tab containing Main data in case of 'Ban of activation of new terminal':
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	Note
	While filling in the fields within the Main data window, the help list or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Disposition of activation of new terminal: Authorization or ban of activation of new terminal. In case of setting of opposite check circle open the door to authorization or ban of activation of new user.

	
	· Disposition of ban of terminal: Authorization or ban of communication right of existing terminal. In case of setting of opposite check circle open the door to authorization or ban of communication right of existing terminal. In case of setting of any check circle the terminal number can given in active field on the right.

	
	· Group authorization module is available: With setting of opposite check circle can disposed about availability of group authorization module on several terminals. In case of other terminal the terminal number can typed in on the right.

	
	· Post check analytic is available: With setting of opposite check circle can disposed about availability of post check analytic on several terminals. If you would like to set this availability specifically on one terminal, what isn't current terminal, then the terminal number can given on the right.

	
	Data can be recorded by clicking on the 
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 button, while the 
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 button, or 
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 button mean exit without entry.

	
	The tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the 
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 button.

	
	The Additional data tab contains the following data:

	
	· Transaction identifier: Each transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: e.g. TECHTB8T.000.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the order and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the order.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	Terminal dispositions – Viewing

	
	In the Terminal dispositions window, the data of the actual transaction, highlighted with a bar, can be viewed by clicking on the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the 
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 button, or pressing the 
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 button or the Esc key.

	Note
	Those terminal dispositions can be viewed here that have not been transferred into the archive technical transactions yet.


	Terminal dispositions – Modification

	
	In the Terminal dispositions window data of the actual transaction, highlighted with a bar, can be modified by pressing the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Orders can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the 
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 button, while pressing 
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, or the 
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 button or Esc key, you may exit without modification.

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Terminal dispositions –Deletion

	
	In the Terminal dispositions window, the data of the actual transaction highlighted with a bar are deleted by pressing the 
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 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Important
	Orders can be deleted until they have not been sent to the bank.

	Important
	Deleted orders are archived after the computer changes the date and the program is started.

	
	By pressing the 
[image: image105.png]) Delete



 button, a header can be deleted, while pressing 
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 or the 
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 button or the Esc key, you may exit without deleting the transaction.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	Terminal dispositions – Signature

	
	In the Terminal dispositions window the actual transaction highlighted with a bar is signed by pressing the 
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 button, and then in the accessory menu you need to 
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select the actual item menu point.

	
	If you intend to sign all transactions, in the Terminal dispositions window click on the 
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 button, and then in the appearing assistance menu
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choose the All items menu point.

	Important
	It is a basic requirement for sending orders to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the Terminal dispositions window click on the 
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 button, and then in the appearing assistance menu
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select Delete signatures menu point.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the item change to modified status.




	Archive technical transactions

	
	Archive contains all technical transactions, which have been finalised, i.e., all performed, cancelled and rejected orders. The technical transactions in the archive can be viewed, filtered according to different criteria, and search.

	
	The following technical transactions are available in the archive:

· User management,

· Terminal dispositions.


	User management

	Accessible
	· Queries menu ( Archive technical transactions menu point ( User management submenu point.

	Important
	· The menu point is available only for user, who has user management authority.

	
	The window consists of two parts. The upper part contains the header of archive technical transactions, while the lower part contains the items of the actual, highlighted batch.

	
	In the upper part of the window, the header data of archive technical transactions, i.e. users are the following: status, username, communication right, master data service right, signatories, creation time, receipt time.

	
	The lower part of the window shows the item data of archive technical transactions, i.e. account allocation: status, account number, setting of account number, as may be queried, may be used, HUF right, FX right, post right, group right, deposit right, credit right, group item view right, post item view right, electronic statement right, creation time.
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	The viewed header data can be sorted according to the following criteria in the dropdown sort list:
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	The viewed íitem data can be sorted according to the following criteria in the dropdown sort list:
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	You may exit the window by Ctrl-F4 function keys, Esc key or 
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 key. The header data of archive transfer orders can be viewed and listed, white its item data can only be viewed. In addition, the Search/Filter functions are also available.


	User management – Viewing header

	
	In the Archive user management window the data of the actual, highlighted header can be queried and viewed by pressing the 
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 key.

	
	There are two tabs in the window:

· Main data tab,

· Additional data tab.

	
	Tab containing Main data:

[image: image119.png]Archive user management - Users - View

Archive user management - Users

Basic data Addtional data

Usemame: [BEmTL

—
—
o T

-

Mother's name:
Place of it
Date ofbirh:

Identity card number

Communication: B
Settings: [

X dose






	
	Tab containing the Additional data:
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	You may close the window by pressing the 
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, or 
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 key, or the Esc key.


	User management – Viewing items

	
	In the Archive user management window the data of actual, highlighted items can be queried and viewed by pressing the 
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 key.

	
	There are two tabs in the window:

· Main data tab,

· Additional data tab.

	
	Tab containing Main data:
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	Tab containing Additional data:
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	You may close the window by pressing the 
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, or 
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 key, or the Esc key.


	Setting of terminal

	Accessible
	· Queries menu ( Archive technical transactions menu point ( Setting of terminal submenu point.

	Important
	· The menu point is available only for user, who has user management authority.

	
	The window shows data of archive terminal dispositions: status, dispositions, signatories, creation time, receipt time.
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	The viewed data can be sorted according to the following criteria in the dropdown sort list:
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	You may exit the window by Ctrl-F4 function keys, Esc key or 
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 key. Data of archive terminal dispositions can be viewed, and Search/Filter functions are also available.


	Terminal dispositions – View

	
	In the Archive terminal dispositions window the data of the actual, highlighted transaction can be queried or viewed by pressing the 
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 key.

	
	There are two tabs in the window:

· Main data tab,

· Additional data tab.

	
	Tab containing Main data:
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	Tab containing Additional data:
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	The window can be closed by pressing the 
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, or 
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 key, or Esc key.


	Communication in case of technical transactions

	Accessible
	· Transactions menu ( Communication menu point,

· [image: image136.png])



 icon,

· Ctrl+O function keys.

	Important
	The menu points pertinent to technical transactions are available only for user, who has user management authority, in the Communication window.

	
	Communications operations function in two directions:

	
	· Data prepared on Budapest Bank Business Terminal are transmitted to the bank,

· Information and data prepared by Budapest Bank for the customer are received by the customer.
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	By clicking on the 
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 key, sending and receiving of items begins, while the operation can be cancelled by clicking on 
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 key.

	
	By clicking on the box before the name of the selected module in the pop-up window, you may select the module, the prepared data of which you intend to send to the bank, resp. if you require technical information.



	
	Sending only user and terminal dispositions can be started of transactions waiting for sending.

	
	The request of the technical information doesn’t get to sent automatically to the bank all time of communication, therefore for this request the notation of check box it’s necessary.

	
	Account information request cannot be selected; this request is transmitted to the bank whenever communication is transmitted.

	Note
	By sending the request, the account information selected by the bank last is downloaded, but it does not always represent most up-to-date information.

	
	The early because of communication error not sent, thus the waiting for receipt transactions can be resent to the bank.

	
	Communication can only be started with a password! When communication is made for the first time, a password must be specified that the user, authorised to start communication, has to type in on every occasion.

However, if you select ’Save password’ box while providing the password, the program will not ask for the password when communication is started.

	
	For high defence of the communication password may be given the password with assistance of mouse on keyboard appearing by clicking on the [image: image140.png]


 key by field:
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	After starting communication, the system automatically performs the tasks on the basis of the settings made during the installation of the system.
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	If the right message is downloaded,

· The communication result can be viewed on the supplementary tabs of transaction windows,

· The status of accounts can be viewed in account information,

· On request of the technical information, the accounts shows on given terminal too, which isn't assigned yet (they appear one day delayed).
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