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	This chapter contains individual transactions, archives, related inquiries and communication.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Transactions

	Accessible
	· Menu: Transactions menu

	
	· HUF transactions – transfer, internal transfer, VIBER transfer, prompt collection order,

· Foreign exchange transactions – transfer, internal transfer, personal check uptake, sending of check, import collection,

· Group transactions – group payment orders (transfer, collection), authorizations (FELHKI), authorization answer messages (FELHAP)

· Deposit transactions – deposit fixing, deposit breakup,

· Roll-over credit transactions – credit call, credit amortisation,

· Post transactions – payment voucher, cash transfer order

· Data import – importation of customer’s own data or data from other accounting systems,

· Communication – connection between the Bank and customer,

· Messages – information sent by Budapest Bank,

· Save field of work – saving positions of windows,

· Exit – exit from the system.

	Tip
	Instead of using the menu in the window, it is easier to remember the "function key + letter" combination ext to he menu point (for example, Currency transactions: Ctrl+D).

By using the combination of two keys, the new menu point can be started without exiting from the previous menu point.

	
	For example, working in Master data menu ( Other data of Currency transactions menu point ( Banks submenu the data of a new bank have to be captured and a transfer must be checked for that in Currency transactions, by pressing CTRL+D keys the Currency transactions window opens where the transaction can be viewed.

	
	After a user has logged in into the system, he has the authorizations that have been allocated to him in the contract and on the basis of which the bank has set them. With these authorizations, the user can complete various transactions, inquiries and other operations.

The menu is available for all users, but the users can only complete those tasks for which they have authorization.


	How to complete HUF transactions?

	
	HUF transactions can consist of the following operations:

	
	· HUF transfer – internally within the bank and in the inter-bank (GIRO) turnover,

· Internal transfers - between the customer’s own HUF accounts,

· VIBER transfers – in inter-bank turnover,

· Collections – prompt collection orders

	
	Management of orders contains the following:

· Entry, modification, deletion – restoration and viewing signature,

· The authorised person signatures the order,

· Generation of files to be sent to the Bank (based on communication),

· Listing of orders.

	
	The HUF transactions window shows the orders recorded in the system but only until the order has not reached its final status (posted, deleted, erroneous, back). One day after reaching the final status (for example, arrival of the receipt), the orders are sent to the archive.

	
	There are three tabs within the HUF transactions window:

· HUF transfer orders,

· VIBER transfer orders,

· HUF prompt collection orders.


	How to complete a HUF transfer order?

	Accessible
	· Transactions menu ( HUF transactions menu point ( HUF transfer orders tab,

· [image: image1.png]


 button ( HUF transfer orders tab,

· Ctrl+F key combination ( HUF transfer orders tab.

	
	The window shows data of the HUF order: priority, status, to be sent, prompt, beneficiary’s name, amount of the order, ordering customer’s currency index number, beneficiary’s currency index number, debit day, signers, transaction identifier, creation time, sending date, receipt time.
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	In the HUF transfer orders window, the columns before the transactions provide information on the status of transactions:

	
	P = Priority, indicating the order of completion of orders. At the moment, it is not in use, therefore, its value is always 0.

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the order has been received, but it is not signed,
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the order has been deleted,
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the order has been modified, but has not been signed yet,
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the order has been signed and can be sent to the bank,
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scanned (if the item has been transferred successfully from another system),
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erroneous/scanned (if the item has been transferred erroneously from another system),
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waiting for receipt (sent to bank, but no confirmation has been received yet),
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confirmed (the order has been received in the bank),
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posted (the order has already been booked in the bank),
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erroneous/back (the bank cannot fulfil it due to some reason).

	
	K = If the square is marked, of the signed transactions only the marked ones will be sent to the bank during the next communication. It can be set in Tools menu ( Settings menu point ( Common / 2 tab ( by marking the Sending only marked transactions square.

	
	The selected transaction data can be viewed, listed and newly recorded can be signed.

	Note
	If you intend to mark a transaction that has not been signed yet for sending, you will receive the following message:
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To move on, click on the OK button.

	
	The viewed data can be sorted according to the following categories in a dropdown sorting list:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
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 button. Data of HUF orders can be recorded, viewed, modified and deleted. Deleted orders can be recovered. Statistics can be created, marked for sending, signed and listed, and Search/Filter functions are also available.

	Note
	HUF transfer orders mean HUF transfers within and outside the bank.


	Transfer order – Entry

	
	A new order is entered in the HUF transfer orders window by clicking on the [image: image16.png]Insert



 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Scheme ID: It is not a mandatory field. Frequently used transfers can be recorded in the Master data menu ( Schemes menu point. In such a case, by clicking on 
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 button, in the appearing Possible… window the predefined appropriate scheme can be selected or a new scheme can be created by clicking on the [image: image19.png]W Repair



 button.

If the data of selected scheme were modified unauthorized (the record got injured), the system send warning message:
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By clicking on OK button you may go on.

	
	· Prompt: With this information you may monitor currently, payable orders.

	
	· Ordering customer’s name: In default, the system fills in the user’s currency index number on the basis of the currency index number contained in the last selected order. By clicking on 
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 button, you may select from the Own account numbers in the predefined Master data menu ( Account numbers menu point.

	
	· Ordering customer’s currency index number: If selection has been made by clicking on the 
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 button for the above field, the currency index number will automatically be written in.

	Note
	Potential format of currency index numbers:

· Internal format:
10102086-01K00-111111

· GIRO format:
10212343-12345678

· GIRO format:
10102086-11111111-22222222

Internal format (account identifier) accounts may be loan and deposit accounts, and GIRO format accounts are current accounts.

	
	· Beneficiary’s name: By clicking on the 
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 button, in the appearing Possible… window (Master data menu ( Partners menu point ( For HUF transactions submenu point) predefined customers appear if they only exist in the file. By clicking on the [image: image24.png]W Repair



 button, the recorded data can be modified or new data can be added if the partner is not included among the Partner data yet.

If the data of selected partner were modified unauthorized (the record got injured), the system send warning message:
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By clicking on OK button you may go on.

	
	· Beneficiary’s currency index number: If selection was made by clicking on the 
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 button for the above field, it is entered automatically; otherwise it needs to be entered manually. If the value is not correct, the field remains red. Correctly entered values can be added to master data by clicking on the [image: image27.bmp] button.
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	The system completes a CDV check on the specified currency index numbers!


	
	· Amount (rounded to integer): The amount indicated in the order.

	Note
	By clicking on the calculator button, a calculator appears with which simple operations can be completed. By clicking on the 
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 button the result is entered.

	
	· Debit day: Value date of the completion of the order. No earlier date can be specified than the system date, or, on the banking side, the bank’s posting date. By clicking on the small square in front of the field, the daily date is entered. Pre-dating is possible, or the date can be left empty. By clicking on the 
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 button, the actual calendar appears for the month, from which the adequate date can be selected. Filling the debit day is not mandatory.

	Important
	If you do not fill in the debit day field, the bank will automatically complete the order on the next bank’s accounting day, if the order has been received by the bank after the bank’s acceptance time.

	
	· Voucher number: It is not a mandatory field. The field can be used for individual external identification of transactions.

	
	· Notifications: Notifications related to the order can be entered here in three lines. By clicking on the 
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 button, standard texts can be retrieved from the notifications recorded in Master data menu ( Notifications menu point, but the notifications can also be entered manually. Filling in this field is not mandatory.

	
	· Voucher number: It is not a mandatory field. The field can be used for individual external identification of transactions.

	
	· Priority: The field defining the order of completion of transactions. At the moment it cannot be used, therefore the field is not accessible.

	
	Data can be recorded by clicking on the [image: image32.png]G Insert



 button, or more data can be recorded by clicking on the [image: image33.png]


 button, while the [image: image34.png]2% Cancel



 button, or 
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 button mean exit without entry.

	
	If you have pressed Esc key at the time of entry and have already provided all mandatory data, program will ask the following question:
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If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	If the 'Logging of data modification' and 'Control of contra account according to account information' function has been set in Tools menu ( Settings menu point and the currency index number of partner did not figure in the account information, the program warns about this in following message:
[image: image37.png]§ ) The transfer delt happen yet on beneficiery account number given in the arder!
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By clicking on OK button can be go on, and control in View window the correctness of given partner account number, or you can be modify in Modification window if need be.

	
	Tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the [image: image39.png]view



 button.

	
	The Additional data tab contains the following information:

	
	· Transaction identifier: Each transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Reference number: The bank’s accounting system gives a reference number to each order in accounting. This reference number is automatically written into the field, if the transaction has been accepted by the bank.

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. IK208B8T.000.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the order and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the order.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	Transfer order – View

	
	In the HUF transfer orders window, the data of the actual transaction, highlighted with a bar, can be viewed by clicking on the [image: image40.png]view



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the [image: image43.png]


 button, or pressing the 
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 button or the Esc key.

	
	The viewed order can also be printed out by clicking out the [image: image45.png]& Report



 button.
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	You may exit the list window by pressing the 
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 button.

	Note
	Those transfer items can be viewed here that have not been transferred into the archive yet.

	Important
	If the data of to view at desired HUF transfer order were modified unauthorized (the record got injured), the system send warning message:

[image: image48.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image49.png][CRC control





In case of injury of partner data:

[image: image50.png]



You may go on by clicking on OK button, and you can control the erroneous master data.


	Transfer order – Modification

	
	In the HUF transfer orders window data of the actual transaction, highlighted with a bar, can be modified by pressing the [image: image51.png]£

Hodify



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
[image: image53.png]HUF transfer

order

Main data

ez ® []]
esorsr TR EsaTeTeETE]
ey [zoos.01.50 Tz

Technical reference:
Packet

Creator

Madifer:

Signer (1)
Signer (2)

Status:

Reasan ofthe error:

[ew

Additional data

X Concel | £ wodfy






	
	In this tab data cannot be modified, only viewed.

	Important
	Orders can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the [image: image54.png]£ Modfy



 button, while pressing [image: image55.png]2% Cancel



, or the 
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 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:
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If you do not wish to save the data, click on Yes / Igen, otherwise click on No / Nem.

	Important
	If the 'Logging of data modification' and 'Control of contra account according to account information' function has been set in Tools menu ( Settings menu point and the currency index number of partner did not figure in the account information, the program warns about this in following message:
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By clicking on OK button can be go on, and control in View window the correctness of given partner account number, or you can be modify in Modification window if need be.

	Important
	If the data of to modify at desired HUF transfer order were modified unauthorized (the record got injured), the system send warning message:

[image: image59.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image60.png][CRC control





In case of injury of partner data:

[image: image61.png]



You may go on by clicking on OK button, and you can control the erroneous master data.

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	Transfer order – Deletion

	
	In the HUF transfer orders window, the data of the actual transaction highlighted with a bar are deleted by pressing the [image: image62.png]Delete



 button.

	
	There are two tabs in the appearing window:
· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Tip
	Several orders can be deleted at the same time. You may do so in the following way.

· If they are transactions following each other, you put the bar on the first/last order to be deleted, press Shift on the keyboard and keep it pressing while with the mouse you click on the last/first order to be deleted.

· If they are transactions following each other, you put the bar on the first/last order to be deleted, press Shift on the keyboard and keep it pressing, and using the up/down arrows on the keyboard, go to the last/first order to be deleted,

· If the transactions are not following each other, keep Ctrl key pressed on the keyboard and select the orders to be deleted with the mouse, and then click on the [image: image65.png]Delete



 button.

A question appears 

[image: image66.png]pelete |





for which click on Yes / Igen if you intend to delete the selected orders, or select No / Nem if you don’t want to delete them.

	Important
	Orders can be deleted until they have not been sent to the bank.

	Important
	Deleted orders are archived after the computer changes the date and the program is started.

	
	By pressing the [image: image67.png]B Delete



 button, an order can be deleted, while pressing [image: image68.png]2% Cancel



 or the 
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 button or the Esc key, you may exit without deleting the transaction.

	Important
	The erroneous/scanned order has been deleted physically (it’s not transfer to archive). The following window attentions to on this:
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By clicking on Yes button may be confirmed the definitive deletion, but if you don’t want to delete the erroneous/scanned orders yet, then select No button.

	Important
	If the data of to delete at desired HUF transfer order were modified unauthorized (the record got injured), the system send warning message:

[image: image71.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image72.png][CRC control





In case of injury of partner data:

[image: image73.png]



You may go on by clicking on OK button, and you can control the erroneous master data.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	Transfer order – Recovery

	
	In the HUF transfer orders window, the data of the actual deleted transaction, highlighted with a bar, are recovered by pressing the [image: image74.png]Undo



 button.

	Tip
	At the same time, several deleted orders can be recovered. You may do so in the following way:

· If they are transactions following each other, you put the bar on the first/last order to be deleted, press Shift on the keyboard and keep it pressing while with the mouse you click on the last/first order to be recovered,
· If they are transactions following each other, you put the bar on the first/last order to be recovered, press Shift on the keyboard and keep it pressing, and using the up/down arrows on the keyboard, go to the last/first order to be recovered,
· If the transactions are not following each other, keep Ctrl key pressed on the keyboard and select the orders to be recovered with the mouse,
and then click on the [image: image75.png]Undo



 button.
A question appears
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for which click on Yes / Igen if you intend to recover the selected orders, or select No / Nem if you don’t want to recover them.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified status.




	Transfer order – Signature

	
	In the HUF transfer orders window the actual transaction highlighted with a bar is signed by pressing the [image: image77.png]


 button, and then in the accessory menu you need to 
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select the Current item menu point, or press F9 function key.

	
	If you intend to sign all transactions, in the HUF transfer orders window click on the [image: image79.png]


 button, and then in the appearing assistance menu
[image: image80.png]Current item
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choose the All items menu point or press Shift+F9 key combination.

	Important
	It is a basic requirement for sending orders to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Tip
	You may also sign several orders at the same time. You may do so in the following way:

· If they are transactions following each other, you put the bar on the first/last order to be signed, press Shift on the keyboard and keep it pressing while with the mouse you click on the last/first order to be signed,
· If they are transactions following each other, you put the bar on the first/last order to be signed, press Shift on the keyboard and keep it pressing, and using the up/down arrows on the keyboard, go to the last/first order to be signed,
· If the transactions are not following each other, keep Ctrl key pressed on the keyboard and select the orders to be signed with the mouse,
and then click on the [image: image81.png]


 button and in the appearing assistance menu
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choose the Marked rows menu point.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the HUF transfer orders window click on the [image: image84.png]


 button, and then in the appearing assistance menu
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select Delete signatures menu point, or press the Ctrl+F10 key combination.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the item change to modified status.




	Transfer order – List

	
	In the HUF transfer orders window, three types of lists can be created with the data of the orders by clicking on the [image: image86.png]8

Report



 button:
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	If a Short list is created, the interval can be specified with filtering the items of which can be viewed on the screen, or printed out on the printer. Without specifying an interval, all items are listed.

	
	When a Full list is created, filtering is completed in accordance with the specified period. The print preview of the full list shows the detailed data of the items falling into the specified period.

	
	If a list is prepared for Marked row, the data of the actual order are included in the list.

	
	[image: image88.png]|
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	The date can be specified by clicking on the square before the date – in this case the current date is written in field –, or clicking on the 
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 button the correct date can be selected from the calendar. In case of fields left empty all transactions appear in the list. After setting the dates, the specified interval can be accepted by clicking on the [image: image90.png]


 button, while [image: image91.png]2% Cancel



, or 
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 bottoms, or the Esc key reject the list.

	
	Short list:
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	Full list and marked row:
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
[image: image95.png]


 button.


	Other tools and services

	
	Statistics

	
	In the HUF transfer orders window, statistics can be created for all selected or filtered transactions by clicking on the [image: image96.png]&

Statistics



 button.
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	In the statistics window, data are shown according to statuses, with items and amounts.

	
	You may exit the statistics window by clicking on the Close button.

	
	Available balance, dynamic account overdraft and Dynamic Pool overdraft

	
	If you select the marking square in the Tools menu ( User settings menu point ( Personal settings submenu point ( Balance on the screen, the available balance of the given account and the dynamic account overdraft or the Dynamic Pool overdraft balance pertinent to account can always be seen whenever orders are maintained.

	
	In case of dynamic account overdraft:
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	In case of Dynamic Pool overdraft:
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	Automated signature

	
	If you select the marking square automatically in the Tools menu( User settings menu point ( Personal settings submenu point ( Auto signature after insert order, then the order is signed after insert, and the signing transaction does not have to be completed separately.

	Note
	The automated signature is a service available only for HUF transfer orders for the time being.


	How to complete a VIBER transfer order?

	Accessible
	· Transactions menu ( HUF transactions menu point ( VIBER transfer orders tab,

· [image: image100.png]


 button ( VIBER transfer orders tab,

· Ctrl+F key combination ( VIBER transfer orders tab.

	
	The window shows the data of the VIBER order: priority, status, to be sent, prompt (not in use), beneficiary’s name, amount of the order, ordering customer’s currency index number, beneficiary’s currency index number, debit day, signatories, transaction identifier, creation time, sending date, receipt time.
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	In the VIBER transfer orders window, the columns before the transactions provide information on the status of transactions:

	
	P = Priority, indicating the order of completion of orders. At the moment, it is not in use, therefore, its value is always 0.

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible

	
	
[image: image102.png]



the order has been received, but it is not signed,
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the order has been deleted,
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the order has been modified, but has not been signed yet,
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the order has been signed and can be sent to the bank,
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scanned (if the item has been transferred successfully from another system),
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erroneous/scanned (if the item has been transferred erroneously from another system),
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waiting for receipt (sent to bank, but no confirmation has been received yet),
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confirmed (the order has been received in the bank),
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posted (the order has already been booked in the bank),
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erroneous/back (the bank cannot fulfil it due to some reason).

	
	K = If the square is marked, of the signed transactions only the marked ones will be sent to the bank during the next communication. It can be set in Tools menu ( Settings menu point ( Common / 2 tab ( by marking the Sending only marked transactions square.

	
	The selected transaction data can be viewed, listed and newly recorded can be signed. 

	Note
	If you intend to mark a transaction that has not been signed yet for sending, you will receive the following message:
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To move on, click on the OK button.

	
	The viewed data can be sorted according to the following categories in a dropdown sorting list:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
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 button. Data of VIBER orders can be recorded, viewed, modified and deleted. Deleted orders can be recovered, statistics can be created, marked for sending, signed and listed, and Search/Filter functions are also available.

	Note
	VIBER transfer orders mean HUF transfers outside the bank which are performed on the same day if the order is sent to the bank within the acceptance period, i.e., the transferred amount is credited to the beneficiary‘s account in the other bank on the same day.


	VIBER transfer order – Entry

	
	A new order is entered in the VIBER transfer orders window by clicking on the [image: image115.png]Insert



 button or pressing the Ins key. When the transaction is entered, a warning window pops up.
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To move on, click on the OK button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Scheme ID: It is not a mandatory field. Frequently used transfers can be recorded in the Master data menu ( Schemes menu point. In such a case, by clicking on 
[image: image118.png]


 button, in the appearing Possible… window the predefined appropriate scheme can be selected, or a new scheme can be created by clicking on the [image: image119.png]W Repair



 button.

If the data of selected scheme were modified unauthorized (the record got injured), the system send warning message:

[image: image120.png][CRC control





By clicking on OK button you may go on.

	
	· Ordering customer’s name: In default, the system fills in the user’s currency index number on the basis of the currency index number contained in the last selected order. By clicking on 
[image: image121.png]


 button, you may select from the Own account numbers in the predefined Master data menu ( account numbers menu point.

	
	· Ordering customer’s currency index number: If selection has been made by clicking on the 
[image: image122.png]


 button for the above field, the currency index number will automatically be written in.

	Note
	Possible formats of currency index numbers:

· GIRO format:
10212343-12345678

· GIRO format:
11737100-11111111-22222222

The GIRO accounts are the current accounts.

	
	If you send a VIBER transfer order to an account kept by Budapest Bank, the following message comes up:
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To move on, press the OK button.

	
	· Beneficiary’s name: By clicking on the 
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 button, in the appearing Possible… window (Master data menu ( Partners menu point ( For HUF transactions submenu point) predefined customers appear if they only exist in the file. By clicking on the [image: image125.png]W Repair



 button, the recorded data can be modified or new data can be added if the partner is not included among the Partner data yet.

If the data of selected partner were modified unauthorized (the record got injured), the system send warning message:
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By clicking on OK button you may go on.

	
	· Beneficiary’s currency index number: If selection was made by clicking on the 
[image: image127.png]


 button for the above field, it is entered automatically, otherwise it needs to be entered manually. If the value is not correct, the field remains red. Correctly entered values can be added to master data by clicking on the 
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 button.

	[image: image129.png]



	The system completes a CDV check on the specified currency index numbers!



	
	· Amount (rounded to integer): The amount indicated in the order.

	Note
	By clicking on the calculator button, a calculator appears with which simple operations can be completed. By clicking on the 
[image: image130.png]


 button the result is entered.

	
	· Debit day: Value date of the completion of the order. No earlier date can be specified than the system date, or, on the banking side, the bank’s posting date. By clicking on the small square in front of the field, the daily date is entered. Pre-dating is possible, or the date can be left empty. By clicking on the 
[image: image131.png]


 button, the actual calendar appears for the month, from which the adequate date can be selected.

	
	· Voucher number: It is not a mandatory field. The field can be used for individual external identification of transactions.

	
	· Notifications: Notifications related to the order can be entered here in three lines. By clicking on the 
[image: image132.png]


 button, standard texts can be retrieved from the notifications recorded in Master data menu ( Notifications menu point, but the notifications can also be entered manually. Filling in this field is not mandatory.

	
	· Bank handling way in case of arrival in bank after acceptance time: With clicking on the [image: image133.bmp] key from dropdown list you may select, what happens to VIBER transfer order arrived in bank after acceptance time. The either possibility, that the order is fulfilled the next bank day; the other possibility, it's rejected by the bank.

	
	· Priority: The field defining the order of completion of transactions. At the moment it cannot be used, therefore, the field is not accessible.

	
	Data can be recorded by clicking on the [image: image134.png]G Insert



 button, while the [image: image135.png]2% Cancel



 button, or 
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 button mean exit without entry.

	
	If you have pressed Esc key at the time of entry and have already provided all mandatory data, program will ask the following question:

[image: image137.png]]





If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	If the 'Logging of data modification' and 'Control of contra account according to account information' function has been set in Tools menu ( Settings menu point and the currency index number of partner did not figure in the account information, the program warns about this in following message:

[image: image138.png]§ ) The transfer delt happen yet on beneficiery account number given in the arder!

Please controlthe arder!





By clicking on OK button can be go on, and control in View window the correctness of given partner account number, or you can be modify in Modification window if need be.

	
	The tab containing Additional data:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the [image: image140.png]view



 button.

	
	The Additional data tab contains the following information:

	
	· Transaction identifier: Each transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Reference number: The bank’s accounting system gives a reference number to each order in accounting. This reference number is automatically written into the field, if the transaction has been accepted by the bank.

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. IK208B8T.000.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the order and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the order.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	VIBER transfer order – View

	
	In the VIBER transfer orders window, the data of the actual transaction, highlighted with a bar, can be viewed by clicking on the [image: image141.png]view



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	The window can be closed by clicking on the [image: image144.png]


 button, or pressing the 
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 button or the Esc key.

	
	The viewed order can also be printed out by clicking out the [image: image146.png]& Report



 button.
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	You may exit the list window by pressing the 
[image: image148.png]


 button.

	Note
	Those VIBER transfer items can be viewed here that have not been transferred into the archive yet.

	Important
	If the data of to view at desired VIBER transfer order were modified unauthorized (the record got injured), the system send warning message:

[image: image149.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image150.png][CRC control





In case of injury of partner data:

[image: image151.png]



You may go on by clicking on OK button, and you can control the erroneous master data.


	VIBER transfer order – Modification

	
	In the VIBER transfer orders window data of the actual transaction, highlighted with a bar, can be modified by pressing the [image: image152.png]£

Hodify



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data:
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	In this tab data cannot be modified, only viewed.

	Important
	Orders can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the [image: image155.png]£ Modfy



 button, while pressing [image: image156.png]2% Cancel



, or the 
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 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:

[image: image158.png]]





If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	Important
	If the 'Logging of data modification' and 'Control of contra account according to account information' function has been set in Tools menu ( Settings menu point and the currency index number of partner did not figure in the account information, the program warns about this in following message:

[image: image159.png]§ ) The transfer delt happen yet on beneficiery account number given in the arder!
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By clicking on OK button can be go on, and control in View window the correctness of given partner account number, or you can be modify in Modification window if need be.

	Important
	If the data of to modify at desired VIBER transfer order were modified unauthorized (the record got injured), the system send warning message:

[image: image160.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image161.png][CRC control





In case of injury of partner data:

[image: image162.png]



You may go on by clicking on OK button, and you can control the erroneous master data.

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	VIBER transfer order – deletion

	
	In the VIBER transfer orders window, the data of the actual transaction highlighted with a bar are deleted by pressing the [image: image163.png]Delete



 button.

	
	There are two tabs in the appearing window:
· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Tip
	Several orders can be deleted at the same time. You may do so in the following way:
· If they are transactions following each other, you put the bar on the first/last order to be deleted, press Shift on the keyboard and keep it pressing while with the mouse you click on the last/first order to be deleted.

· If they are transactions following each other, you put the bar on the first/last order to be deleted, press Shift on the keyboard and keep it pressing, and using the up/down arrows on the keyboard, go to the last/first order to be deleted,

· If the transactions are not following each other, keep Ctrl key pressed on the keyboard and select the orders to be deleted with the mouse,

and then click on the [image: image166.png]Delete



 button.

A question appears 

[image: image167.png]pelete |





for which click on Yes / Igen if you intend to delete the selected orders, or select No / Nem if you don’t want to delete them.

	Important
	Orders can be deleted until they have not been sent to the bank.

	Important
	Deleted orders are archived after the computer changes the date and the program is started.

	
	By pressing the [image: image168.png]B Delete



 button, an order can be deleted, while pressing [image: image169.png]2% Cancel



 or the 
[image: image170.png]


 button or the Esc key, you may exit without deleting the transaction.

	Important
	The erroneous/scanned order has been deleted physically (it’s not transfer to archive). The following window attentions to on this:
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By clicking on Yes / Igen button may be confirmed the definitive deletion, but if you don’t want to delete the erroneous/scanned orders yet, then select No / Nem button.

	Important
	If the data of to delete at desired VIBER transfer order were modified unauthorized (the record got injured), the system send warning message:

[image: image172.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image173.png][CRC control





In case of injury of partner data:

[image: image174.png]



You may go on by clicking on OK button, and you can control the erroneous master data.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	VIBER transfer order – Recovery

	
	In the VIBER transfer orders window, the data of the actual deleted transaction, highlighted with a bar, are recovered by pressing the [image: image175.png]Undo



 button.

	Tip
	At the same time, several deleted orders can be recovered. You may do so in the following way:

· If they are transactions following each other, you put the bar on the first/last order to be deleted, press Shift on the keyboard and keep it pressing while with the mouse you click on the last/first order to be recovered.

· If they are transactions following each other, you put the bar on the first/last order to be recovered, press Shift on the keyboard and keep it pressing, and using the up/down arrows on the keyboard, go to the last/first order to be recovered,
· If the transactions are not following each other, keep Ctrl key pressed on the keyboard and select the orders to be recovered with the mouse,
and then click on the [image: image176.png]Undo



 button.

A question appears
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for which click on Yes / Igen if you intend to recover the selected orders, or select No / Nem if you don’t want to recover them.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified status.




	VIBER transfer order – Signature

	
	In the VIBER transfer orders window the actual transaction highlighted with a bar is signed by pressing the [image: image178.png]


 button, and then in the accessory menu you need to 
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select the Current item menu point, or press F9 function key.

	
	If you intend to sign all transactions, in the VIBER transfer orders window click on the [image: image180.png]


 button, and then in the appearing assistance menu
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choose the All items menu point or press Shift+F9 key combination.

	Important
	It is a basic requirement for sending orders to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Tip
	You may also sign several orders at the same time. You may do so in the following way:
· If they are transactions following each other, you put the bar on the first/last order to be signed, press Shift on the keyboard and keep it pressing while with the mouse you click on the last/first order to be signed.

· If they are transactions following each other, you put the bar on the first/last order to be signed, press Shift on the keyboard and keep it pressing, and using the up/down arrows on the keyboard, go to the last/first order to be signed,
· If the transactions are not following each other, keep Ctrl key pressed on the keyboard and select the orders to be signed with the mouse,
and then click on the [image: image182.png]


 button and in the appearing assistance menu

[image: image183.png]Clrertitem
Alitems ShiftiF2.
Delote sgratires Cl+FID





choose the Marked rows menu point.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the VIBER transfer orders window click on the [image: image185.png]


 button, and then in the appearing assistance menu
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select Delete signatures menu point, or press the Ctrl+F10 key combination.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the item change to modified status.




	VIBER transfer order – List

	
	In the VIBER transfer orders window, three types of lists can be created with the data of the orders by clicking on the [image: image187.png]8
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 button:
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	If a Short list is created, the interval can be specified with filtering the items of which can be viewed on the screen, or printed out on the printer. Without specifying an interval, all items are listed.

	
	When a Full list is created, filtering is completed in accordance with the specified period. The print preview of the full list shows the detailed data of the items falling into the specified period.

	
	If a list is prepared for Marked row, the data of the actual order are included in the list.

	
	[image: image189.png]|
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	The date can be specified by clicking on the square before the date – in this case the current date is written in field –, or clicking on the 
[image: image190.png]


 button the correct date can be selected from the calendar. In case of fields left empty all transactions appear in the list. After setting the dates, the specified interval can be accepted by clicking on the [image: image191.png]


 button, while [image: image192.png]2% Cancel



, or 
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 bottoms, or the Esc key reject the list.

	
	Short list:
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	Full list and marked row:
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
[image: image196.png]


 button.


	Other tools and services

	
	Statistics

	
	In the VIBER transfer orders window, statistics can be created for all selected or filtered transactions by clicking on the [image: image197.png]&

Statistics



 button.
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	In the statistics window, data are shown according to statuses, with items and amounts.

	
	You may exit the statistics window by clicking on the Close button.

	
	Available balance, dynamic account overdraft and Dynamic Pool overdraft

	
	If you select the marking square in the Tools menu ( User settings menu point ( Personal settings submenu point ( Balance on the screen, the available balance of the given account and the dynamic account overdraft or Dynamic Pool overdraft balance pertinent to account can always be seen whenever orders are maintained.

	
	In case of dynamic account overdraft:
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	In case of Dynamic Pool overdraft:
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	How to complete a HUF prompt collection order?

	Accessible
	· Transactions menu ( HUF transactions menu point ( HUF prompt collection orders tab,

· [image: image201.png]


 button ( HUF prompt collection orders tab,

· Ctrl+F key combination ( HUF prompt collection orders tab.

	
	The window shows the data of the data of the HUF prompt collection order: priority, status, to be sent, prompt (not in use), debtor’s name, amount of the order, beneficiary’s currency index number, debtor’s currency index number, debit day (not in use), signatories, transaction identifier, creation time, sending date, receipt time.
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	In the HUF prompt collection orders window, the columns before the transactions provide information on the status of transactions:

	
	P = Priority, indicating the order of completion of orders. At the moment, it is not in use, therefore, its value is always 0.

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the order has been received but it is not signed,
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the order has been deleted,
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the order has been modified, but has not been signed yet,
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the order has been signed and can be sent to the bank,
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scanned (if the item has been transferred successfully from another system),
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erroneous/scanned (if the item has been transferred erroneously from another system),
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waiting for receipt (sent to bank, but no confirmation has been received yet),
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confirmed (the order has been received in the bank),
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posted (the order has already been booked in the bank),
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erroneous/back (the bank cannot fulfil it due to some reason).

	
	K = If the square is marked, of the signed transactions only the marked ones will be sent to the bank during the next communication. It can be set in Tools menu ( Settings menu point ( Common / 2 tab ( by marking the Sending only marked transactions square.

	
	The selected transaction data can be viewed, listed and newly recorded can be signed. 

	Note
	If you intend to mark a transaction that has not been signed yet for sending, you will receive the following message:
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To move on, click on the OK button.

	
	The viewed data can be sorted according to the following categories in a dropdown sorting list:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
[image: image215.png]


 button. Data of HUF prompt collection orders can be recorded, viewed, modified and deleted. Deleted orders can be recovered, statistics can be created, marked for sending, signed and listed, and Search/Filter functions are also available.

	Note
	HUF prompt collection orders mean transactions within and outside the bank.


	HUF prompt collection order – Entry

	
	A new order is entered in the HUF prompt collection orders window by clicking on the [image: image216.png]Insert



 button or pressing the Ins key.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Note
	While filling in the fields within the Main data window, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	The following data can be filled in within the Main data tab:

	
	· Scheme ID: It is not a mandatory field. Frequently used transfers can be recorded in the Master data menu ( Schemes menu point. In such a case, by clicking on 
[image: image218.png]


 button, in the appearing Possible… window the predefined appropriate scheme can be selected, or a new scheme can be created by clicking on the [image: image219.png]W Repair



 button.

If the data of selected scheme were modified unauthorized (the record got injured), the system send warning message:

[image: image220.png][CRC control





By clicking on OK button you may go on.

	
	· Beneficiary's name: In default, the system fills in the user’s currency index number on the basis of the currency index number contained in the last selected order. By clicking on 
[image: image221.png]


 button, you may select from the Own account numbers in the predefined Master data menu ( Account numbers menu point.

	
	· Beneficiary’s currency index number: If selection has been made by clicking on the 
[image: image222.png]


 button for the above field, the currency index number will automatically be written in.

	Note
	Possible formats of currency index numbers:

· GIRO format:
10212343-12345678

· GIRO format:
10102086-11111111-22222222

The GIRO accounts are the current accounts.

	
	· A debtor’s name: By clicking on the 
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 button, in the appearing Possible… window (Master data menu ( Partners menu point ( For HUF transactions submenu point) predefined customers appear if they only exist in the file. By clicking on the [image: image224.png]W Repair



 button, the recorded data can be modified or new data can be added if the partner is not included among the Partner data yet.

If the data of selected partner were modified unauthorized (the record got injured), the system send warning message:
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By clicking on OK button you may go on.

	
	· Debtor’s currency index number: If selection has been made by clicking on the 
[image: image226.png]


 button for the above field, the currency index number will automatically be written in, otherwise it needs to be entered manually. If the value is not correct, the field remains red. Correctly entered values can be added to master data by clicking on the 
[image: image227.png]


 button.
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	The system completes a CDV check on the specified currency index numbers!



	
	· Amount (rounded to integer): The amount indicated in the order.

	Note
	By clicking on the calculator button, a calculator appears with which simple operations can be completed. By clicking on the 
[image: image229.png]


 button the result is entered.

	
	· Voucher number: It is not a mandatory field. The field can be used for individual external identification of transactions.

	
	· Submission’s reason: This field is a mandatory field. Possible values: 1 – Because of the payer’s reporting, 3 – By right of law. Once the field is filled in, in the top right corner of the screen the selected reason for submission appears in a text form too.

	
	· Number of law: If the order is submitted based on 3 – By right of law, the field is a mandatory field.

	
	· Notifications: Notifications related to the order can be entered here in three lines. By clicking on the 
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 button, standard texts can be retrieved from the notifications recorded in Master data menu ( Notifications menu point, but the notifications can also be entered manually. Filling in this field is not mandatory.

	
	· Priority: The field defining the order of completion of transactions. At the moment it cannot be used, therefore, the field is not accessible.

	
	Data can be recorded by clicking on the [image: image231.png]G Insert



 button, while the [image: image232.png]2% Cancel



 button, or 
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 button mean exit without entry.

	
	If you have pressed Esc key at the time of entry and have already provided all mandatory data, program will ask the following question:

[image: image234.png]]
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If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	If the 'Logging of data modification' and 'Control of contra account according to account information' function has been set in Tools menu ( Settings menu point and the currency index number of partner did not figure in the account information, the program warns about this in following message:

[image: image235.png]§ ) The transfer delt happen yet on beneficiery account number given in the arder!
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By clicking on OK button can be go on, and control in View window the correctness of given partner account number, or you can be modify in Modification window if need be.

	
	The tab containing Additional data
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the [image: image237.png]view



 button.

	
	The Additional data tab contains the following information:

	
	· Transaction identifier: Each transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Reference number: The bank’s accounting system gives a reference number to each order in accounting. This reference number is automatically written into the field, if the transaction has been accepted by the bank.

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. IK208B8T.000.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the order and the time of modification are entered automatically.

	
	· Signer 1and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the order.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.


	HUF prompt collection order – View

	
	In the HUF prompt collection orders window, the data of the actual transaction, highlighted with a bar, can be viewed by clicking on the [image: image238.png]view



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data
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	The window can be closed by clicking on the [image: image241.png]


 button, or pressing the 
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 button or the Esc key.

	
	The viewed order can also be printed out by clicking out the [image: image243.png]& Report



 button.
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	You may exit the list window by pressing the 
[image: image245.png]


 button.

	Note
	Those HUF prompt collection order's items can be viewed here that have not been transferred into the archive yet.

	Important
	If the data of to view at desired HUF prompt collection order were modified unauthorized (the record got injured), the system send warning message:

[image: image246.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image247.png][CRC control





In case of injury of partner data:

[image: image248.png]



You may go on by clicking on OK button, and you can control the erroneous master data.


	HUF prompt collection order – Modification

	
	In the HUF prompt collection orders window data of the actual transaction, highlighted with a bar, can be modified by pressing the [image: image249.png]£

Hodify



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	Data can only be modified in this tab.

	
	The tab containing Additional data
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	In this tab data cannot be modified, only viewed.

	Important
	Orders can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the [image: image252.png]£ Modfy



 button, while pressing [image: image253.png]2% Cancel



, or the 
[image: image254.png]


 button or Esc key, you may exit without modification.

	
	If you have pressed the Esc key, the following message appears:
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If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	Important
	If the 'Logging of data modification' and 'Control of contra account according to account information' function has been set in Tools menu ( Settings menu point and the currency index number of partner did not figure in the account information, the program warns about this in following message:

[image: image256.png]§ ) The transfer delt happen yet on beneficiery account number given in the arder!
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By clicking on OK button can be go on, and control in View window the correctness of given partner account number, or you can be modify in Modification window if need be.

	Important
	If the data of to modify at desired HUF prompt collection order were modified unauthorized (the record got injured), the system send warning message:

[image: image257.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image258.png][CRC control





In case of injury of partner data:

[image: image259.png]



You may go on by clicking on OK button, and you can control the erroneous master data.

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	HUF prompt collection order – Deletion

	
	In the HUF prompt collection orders window, the data of the actual transaction highlighted with a bar are deleted by pressing the [image: image260.png]Delete



 button.

	
	There are two tabs in the appearing window:

· Main data tab,

· Additional data tab.

	
	The tab containing Main data:
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	The tab containing Additional data:
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	Tip
	Several orders can be deleted at the same time. You may do so in the following way.

· If they are transactions following each other, you put the bar on the first/last order to be deleted, press Shift on the keyboard and keep it pressing while with the mouse you click on the last/first order to be deleted.

· If they are transactions following each other, you put the bar on the first/last order to be deleted, press Shift on the keyboard and keep it pressing, and using the up/down arrows on the keyboard, go to the last/first order to be deleted,

· If the transactions are not following each other, keep Ctrl key pressed on the keyboard and select the orders to be deleted with the mouse,
and then click on the [image: image263.png]Delete



 button.

A question appears 

[image: image264.png]pelete |





for which click on Yes / Igen if you intend to delete the selected orders, or select No / Nem if you don’t want to delete them.

	Important
	Orders can be deleted until they have not been sent to the bank.

	Important
	Deleted orders are archived after the computer changes the date and the program is started.

	
	By pressing the [image: image265.png]B Delete



 button, an order can be deleted, while pressing [image: image266.png]2% Cancel



 or the 
[image: image267.png]


 button or the Esc key, you may exit without deleting the transaction.

	Important
	The erroneous/scanned order has been deleted physically (it’s not transfer to archive). The following window attentions to on this:
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By clicking on Yes / Igen button may be confirmed the definitive deletion, but if you don’t want to delete the erroneous/scanned orders yet, then select No / Nem button.

	Important
	If the data of to delete at desired HUF prompt collection order were modified unauthorized (the record got injured), the system send warning message:

[image: image269.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image270.png][CRC control





In case of injury of partner data:

[image: image271.png]



You may go on by clicking on OK button, and you can control the erroneous master data.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	HUF prompt collection order – Recovery

	
	In the HUF prompt collection orders window, the data of the actual deleted transaction, highlighted with a bar, are recovered by pressing the [image: image272.png]Undo



 button.

	Tip
	At the same time, several deleted orders can be recovered. You may do so in the following way:

· If they are transactions following each other, you put the bar on the first/last order to be deleted, press Shift on the keyboard and keep it pressing while with the mouse you click on the last/first order to be recovered.

· If they are transactions following each other, you put the bar on the first/last order to be recovered, press Shift on the keyboard and keep it pressing, and using the up/down arrows on the keyboard, go to the last/first order to be recovered,
· If the transactions are not following each other, keep Ctrl key pressed on the keyboard and select the orders to be recovered with the mouse,
and then click on the [image: image273.png]Undo



 button.

A question appears
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for which click on Yes / Igen if you intend to recover the selected orders, or select No / Nem if you don’t want to recover them.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified status.




	HUF prompt collection order – Signature

	
	In the HUF prompt collection orders window the actual transaction highlighted with a bar is signed by pressing the [image: image275.png]


 button, and then in the accessory menu you need to 
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select the Current item menu point, or press F9 function key.

	
	If you intend to sign all transactions, in the HUF prompt collection orders window click on the [image: image277.png]


 button, and then in the appearing assistance menu

[image: image278.png]Current item
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choose the All items menu point or press Shift+F9 key combination.

	Important
	It is a basic requirement for sending orders to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Tip
	You may also sign several orders at the same time. You may do so in the following way:

· If they are transactions following each other, you put the bar on the first/last order to be signed, press Shift on the keyboard and keep it pressing while with the mouse you click on the last/first order to be signed.

· If they are transactions following each other, you put the bar on the first/last order to be signed, press Shift on the keyboard and keep it pressing, and using the up/down arrows on the keyboard, go to the last/first order to be signed,
· If the transactions are not following each other, keep Ctrl key pressed on the keyboard and select the orders to be signed with the mouse,
and then click on the [image: image279.png]


 button and in the appearing assistance menu
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choose the Marked rows menu point.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the HUF prompt collection orders window click on the [image: image282.png]


 button, and then in the appearing assistance menu
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select Delete signatures menu point, or press the Ctrl+F10 key combination.

	
	After the deletion of signature:

	
	After the deletion of signature in the orders table, the button indicating the status of the item changes to modified status.




	HUF prompt collection order – List

	
	In the HUF prompt collection orders window, three types of lists can be created with the data of the orders by clicking on the [image: image284.png]8

Report



 button:
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	If a Short list is prepared, all items will be added to the list with the most important data.

	
	If a Full list is prepared, the detailed data of all items are added to the list.

	
	If a list is prepared for Marked row, the data of the actual order are included in the list.

	
	Short list:
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	Full list and marked row
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
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 button.


	Other tools and services

	
	Statistics

	
	In the HUF prompt collection orders window, statistics can be created for all selected or filtered transactions by clicking on the [image: image289.png]&

Statistics



 button.
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	In the statistics window, data are shown according to statuses, with items and amounts.

	
	You may exit the statistics window by clicking on the Close / Bezárás button.


	How to complete Foreign exchange transactions?

	
	Foreign exchange (FX) transfer orders mean FX turnover within and outside the bank.

	
	FX orders may include the following transactions:

	
	· FX transfers – within and outside the bank,

· Internal transfers – conversions between the customer’s own FX accounts,

· Personal check uptake,

· Sending of check by Budapest Bank,

· Import collection.

	
	Order management contains the following:

· Entry, modification, deletion – recovery and viewing,

· Signature: the authorised person signs the order,

· Generation of files to be sent to the bank (based on communication),

· Listing of orders.

	
	The FX transfer orders window shows the orders registered by the system but only until the order reaches its final status (accounted, deleted, erroneous/back). One day after reaching the final status (for example, arrival of the receipt) the orders are transferred into the archive.


	How to complete a Foreign exchange order?

	Accessible
	· Transactions menu ( FX transactions menu point,

· [image: image291.png]


 button,

· Ctrl+D key combination.

	
	The window shows the data of the FX transfer order: type, status, to be sent, beneficiary’s name, amount of the order, currency code, ordering customer’s currency index number, beneficiary’s currency index number, signatories, processing date, sending date, receipt time.

	
	[image: image292.png]=18

= £ =] B =) & ?)
Insert View Modify Delete Urids: Statistics Mark Sign Report _ Appendic
[ ] Foreign exchange transfer orders | ordering sustomers curiency ndex -]
Tt Bt Ordeing customer’s Berenciys

me| = name. of the order o ‘currency index number ‘currency index number

& 7] T [Deviea Partner 1 | 100000/ EUUR | 10102086-11111111-22222222 | 10102086-11111111-65555555

CI0)| O [peviaPatrert | 2000,00]EUIR 10102086 11111111-22222222 |10102086-11111111 55685555

K|} O [DevizaParert | 3000,00| LI 10102086 11111111-22222222 |10102086-11111111 55585555

1|01 O [oevizaPatrert | 4 00000| LI 10102086 11111111-22222222 |10102086-11111111 55585555

[ 1 I [ I
Al | 5

Fecord. 174 @4 Search/Filte






	
	In the Foreign exchange transfer orders window, the columns before the transactions provide information on the status of transactions:

	
	T = Type, type of the order, which may be A – Transfer, C – Personal check uptake, K – Sending of check, I – Import collection. 

	
	S = Indicating the status of the item, which may take different values moving forward in time. The following statuses are possible
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the order has been received but it is not signed,
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the order has been deleted,
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the order has been modified, but has not been signed yet,
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the order has been signed and can be sent to the bank,
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scanned (if the item has been transferred successfully from another system),
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erroneous/scanned (if the item has been transferred erroneously from another system),
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waiting for receipt (sent to bank, but no confirmation has been received yet),
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confirmed (the order has been received in the bank),
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posted (the order has already been booked in the bank),
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erroneous/back (the bank cannot fulfil it due to some reason).

	
	K = If the square is marked, of the signed transactions only the marked ones will be sent to the bank during the next communication. It can be set in Tools menu ( Settings menu point ( Common / 2 tab ( by marking the Sending only marked transactions square.

	
	The selected transaction data can be viewed, listed and newly recorded can be signed.

	Note
	If you intend to mark a transaction that has not been signed yet for sending, you will receive the following message:
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To move on, click on the OK button.

	
	The viewed data can be sorted according to the following categories in a dropdown sorting list:
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	You may exit the window by pressing Ctrl-F4 key combination, the Esc key or the 
[image: image305.png]


 button. Data of FX orders can be recorded, viewed, modified and deleted. Deleted orders can be recovered, statistics can be created, marked for sending, signed and listed, and Search/Filter functions are also available.


	FX transfer order – Entry

	
	A new order is entered in the Foreign exchange transfer orders window by clicking on the [image: image306.png]Insert



 button or pressing the Ins key.

	Important
	Pending on payment mode the necessity, priority of filling of the field can be modulated on foreign exchange transfer order window.

	
	There are four tabs in the appearing window:

· Page 1 tab,

· Page 2 tab,

· Page 3 tab,

· Additional data tab.

	Note
	While filling in the fields within Pages 1-3 tabs, the help list, calculator or calendar indicated next to the field can be used in many cases.

	
	Page 1 tab in case of 'Transfer':
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	Page 1 tab in case of 'Personal check uptake':
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	Page 1 tab in case of 'Sending of check':
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	Page 1 tab in case of 'Import collection':
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	Data to be filled on Page 1 tab:

	
	· Scheme ID: It is not a mandatory field. Frequently used transfers can be recorded in the Master data menu ( Schemes menu point. In such a case, by clicking on 
[image: image311.png]


 button, in the appearing Possible… window the predefined appropriate scheme can be selected, or a new scheme can be created by clicking on the [image: image312.png]W Repair



 button.

If the data of selected scheme were modified unauthorized (the record got injured), the system send warning message:

[image: image313.png][CRC control





By clicking on OK button you may go on.

	
	· Processing date: The processing date is that banking day (T), when the Bank fulfils the processing with standard T+2 value day fulfilment. In case of the present-day or earlier than today processing day order, the processing date is not taken notice, and is processed according to reception deadline by advertisement. The Bank blocks the cover of T processing day FX order in the morning of T day.
The Bank doesn't accept the urgent and individual exchange rate order as pre-dated order.
By clicking on the small square in front of the field, the daily date is entered. By clicking on the 
[image: image314.png]


 button, the actual calendar appears for the month, from which the adequate date can be selected. Filling of the processing date is not mandatory. With leer the processing date will the date of sending in the bank.

	
	· Payment mode: You may select the type of order from dropdown list, which may be transfer, personal check uptake, sending of check or import collection. In case of check, the beneficiary’s currency index number to be does not need to be specified, resp. in case of import collection, the beneficiary's data are optional.

	
	· Ordering customer’s name: The available data are accessible by pressing 
[image: image315.png]


 button and, after selection, the IBAN and the ordering customer's currency index number are automatically entered.

	
	· IBAN (International Bank Account Number): It is necessary to ordering customer's international bank account number, 4 character come before original bank account number.

	
	· Ordering customer's currency index number: This field is automatically filled in when the Ordering customer’s name are entered.

	Note
	Possible formats of currency index numbers:

· Internal format:
10102086-99K00-111111

· GIRO format:
10102086-11111111-22222222

Internal format (account identifier) accounts may be FX accounts, and GIRO format accounts are current accounts.

	
	· Beneficiary’s name: Available data are accessible by clicking on the 
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 button, or can be freely entered. The freely entered values are registered among master data by clicking on the 
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 button, if the beneficiary’s name and currency index number are filled in appropriately.

If the data of selected partner were modified unauthorized (the record got injured), the system send warning message:
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By clicking on OK button you may go on.

	
	· Beneficiary’s address: To be filled in accordingly.

	
	· Beneficiary’s currency index number: To be filled in accordingly.

	
	· Currency code of the order: The currency code of the order, available data can be retrieved by pressing the 
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 button.

	
	· Fulfilment currency code: It needs to be completed if it is different from the currency code of the order, the available data can be retrieved by pressing the 
[image: image320.png]


 button.

	
	· Amount of the order: the amount may be entered, or calculated using the 
[image: image321.png]


 calculator.

	
	· Through rate: The through rate of the set currency code of order and original currency code of account to be debited by right of last rate data arrived by bank.

	
	· Counter value: Amount enumerated on set through rate in currency of account to be debited.

	Note
	The [image: image322.png]G Insert



 button is not available until the mandatory data (red fields) have been completed on all three pages. It is only available if all fields are filled in correctly on all three pages.

The [image: image323.png]2% Cancel



 button is available, it means exit without save from the FX transfer order entry window.

	
	Page 2 tab in case of 'Transfer':
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	Page 2 tab in case of 'Personal check uptake':
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	Page 2 tab in case of 'Sending of check':
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	Page 2 tab in case of 'Import collection':
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	The following data may be provided on Page 2 tab:

	
	· Identification code of the beneficiary's bank: Identification code of the beneficiary’s bank, the available data can be retrieved by pressing the 
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 button, or they can be entered freely.

	
	· Full name and address of the beneficiary’s bank: The available data can be retrieved by pressing the 
[image: image329.png]


 button, or they can be entered freely. Freely entered values are entered by clicking on the 
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 button in the same line.

	
	· Identification code of the correspondent for the beneficiary's bank: The beneficiary bank’s identification code, the available data can be accessed by clicking on the 
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 button, or can be entered freely.

	
	· Full name and address of the correspondent for the beneficiary’s bank: The available data can be retrieved by clicking on the 
[image: image332.png]


 button. The freely entered values are recorded by clicking on the [image: image333.bmp] button which is in the same line.

	
	· Commissions and bank charges: Setting possibilities pertaining to commissions and bank charges in reference to foreign exchange transfer. The selection can be set with mark of either checkbox, if all commissions and charges in reference to transfer are paid by ordering customer, or if the commissions and charges of Budapest Bank are paid by ordering customer and the other commissions, charges are paid by beneficiary, or if all commissions and charges in reference to transfer are paid by beneficiary.

	Note
	The [image: image334.png]G Insert



 button is not available until the mandatory data (red fields) have been completed on all three pages. It is only available if all fields are filled in correctly on all three pages.

The [image: image335.png]2% Cancel



 button is available, it means exit without save from the FX transfer order entry window.

	
	Page 3 tab in case of 'Transfer':
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	Page 3 tab in case of 'Personal check uptake':
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	Page 3 tab in case of 'Sending of check':
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	Page 3 tab in case of 'Import collection':
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	The following data may be provide on Page 3 tab:

	
	· Notifications for the beneficiary: The notifications to beneficiary can e provided in 4 fields, and the available data can be retrieved by clicking on the 
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 button too.

	
	· Reference number of import collection: Bank procedure comes always before import collections, according to which the bank put up the account holder to coming to bank of documents of collection order in Letter of collection advice. This advice contain reference number of import collection, his first characters always are 501CI, and that following 5 characters must be given in the order.

	
	· Individual exchange rate: You may indicate the individual exchange list agreed with the bank in the box, and then you need to specify its value.

	
	· Request for SWIFT copy, fax number: In case of claim of SWIFT copy give your fax number!

	
	· Urgent execution: If you intend to handle the order with urgency, you have to mark the square.

	
	· Other (e.g. ware liberation): Mark the box in case of need, and then in case of ware liberation specify the name or position number of goods, maybe waybill number.

	
	After filling in all three pages accurately, the order can be recorded by pressing the [image: image341.png]G Insert



 button, while [image: image342.png]2% Cancel



, or the 
[image: image343.png]


 button means that data are rejected.

	Note
	If you fill the processing date field on Page 1 tab with the latter date than current day, you can't give individual exchange rate on the order. The program warns about this at saving:
[image: image344.png]Foreign exchange transfer order-Insert





If you click however on Yes / Igen the order is saved, but the bank will reject after sending. Otherwise choose the No / Nem key, and you can return to order and can delete the content of individual exchange rate field.

	Note
	If you fill the processing date field on Page 1 tab with the latter date than current day, you can't handle the order with urgent execution. The program warns about this at saving:
[image: image345.png]Foreign exchange transfer order-insert





If you click however on Yes / Igen the order is saved, but the bank will reject after sending. Otherwise choose the No / Nem key, and you can return to order and can delete the marking of urgent execution square.

	
	If you have pressed the Esc key during the entry and the program has provided all mandatory data, it will ask the following question:
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If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	
	If the 'Logging of data modification' and 'Control of contra account according to account information' function has been set in Tools menu ( Settings menu point and the currency index number of partner did not figure in the account information, the program warns about this in following message:
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By clicking on OK button can be go on, and control in View window the correctness of given partner account number, or you can be modify in Modification window if need be.

	
	Additional data tab:
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	The contents of the Additional data tab are automatically filled and change according to the status of the item. Until the entry of the item is not completed, the Additional data cannot be seen. Additional data viewed after entry by clicking on the [image: image349.png]view



 button.

	
	The Additional data tab contains the following information:

	
	· Transaction identifier: Each transaction receives an individual serial number when it is sent (usually not one but several items are put into a batch prepared by the system).

	
	· Technical reference: Individual serial number arose at insert of transaction.

	
	· Packet: The name of the batch sent to the bank is a specific name in the following format: Pl. DK208B8T.000.

	
	· Sengind date: Date of sending the order to the bank.

	
	· Creator: The identifier of the officer taking the order and the time of registration are keyed in automatically.

	
	· Modifier: The identifier of an officer modifying the order and the time of modification are entered automatically.

	
	· Signer 1 and Signer 2: It is a basic requirement for sending orders to the bank that they should be signed. At the time of signature, the identifier of the signer and the time of signature are entered automatically.

	
	· Status: The system indicates the status of the order.

	
	· Reason of the error: If in the Status field an item is of an ‘Erroneous/back’ status, the system indicates the reason of the error here.

	Important
	In case of foreign exchange orders it's possible, that after an accepted status (fulfilled) receipt arrived through blocking of the given order, further on (e.g. if the external bank reject fulfilment of the transaction on the score of something) the reject receipt arrives on the same order.
In this case after the communication the following message warns to rejection:
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With click on the OK button you can get on and control your foreign exchange orders!


	FX transfer order – View

	
	In the Foreign exchange transfer orders window, the data of the actual transaction, highlighted with a bar, can be viewed by clicking on the [image: image351.png]view



 button.

	
	There are four tabs in the appearing window:

· Page 1 tab,

· Page 2 tab,

· Page 3 tab,

· Additional data tab.

	
	Page 1 tab:
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	Page 2 tab:
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	Page 3 tab:
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	Additional data tab:
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	The window can be closed by clicking on the [image: image356.png]


 button, or pressing the 
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 button or the Esc key.

	
	The viewed order can also be printed out by clicking out the [image: image358.png]& Report



 button..
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	You may exit the list window by pressing the 
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 button.

	Note
	Those FX order items can be viewed here that have not been transferred into the archive yet.

	Important
	If the data of to view at desired foreign exchange order were modified unauthorized (the record got injured), the system send warning message:

[image: image361.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image362.png][CRC control





In case of injury of partner data:

[image: image363.png]



You may go on by clicking on OK button, and you can control the erroneous master data.


	FX transfer order – Modification

	
	In the Foreign exchange transfer orders window data of the actual transaction, highlighted with a bar, can be modified by pressing the [image: image364.png]£
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 button.

	
	There are four tabs in the appearing window:

· Page 1 tab,

· Page 2 tab,

· Page 3 tab,

· Additional data tab.

	
	Page 1 tab:
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	Page 2 tab:
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	Page 3 tab:
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	Data can only be modified on 1-3 tabs.

	
	Additional data tab:

[image: image368.png]Foreign exchange transfer order-Modification

Foreign exchange transfer order

Paet Y Papz | Paes | Aditonaidam

Additional data

e

Testrical erence:
Pt ]
Sendingsate: ]

T — —
P — E—

Status: [ew,

Reasonoftneeror [ ]

X Concel | £ wodfy






	
	In this tab data cannot be modified, only viewed.

	Important
	Orders can be modified until they have not been sent to the bank. During modification, the same window opens as for entering data and the data to be modified can be rewritten.

	
	Modifications can be made by pressing the [image: image369.png]£ Modfy



 button, while pressing [image: image370.png]2% Cancel



, or the 
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 button or Esc key, you may exit without modification.

	Note
	If you fill the processing date field on Page 1 tab with the latter date than current day, you can't give individual exchange rate on the order. The program warns about this at saving:

[image: image372.png]Foreign exchange transfer order-Insert





If you click however on Yes / Igen the order is saved, but the bank will reject after sending. Otherwise choose the No / Nem key, and you can return to order and can delete the content of individual exchange rate field.

	Note
	If you fill the processing date field on Page 1 tab with the latter date than current day, you can't handle the order with urgent execution. The program warns about this at saving:
[image: image373.png]Foreign exchange transfer order-insert





If you click however on Yes / Igen the order is saved, but the bank will reject after sending. Otherwise choose the No / Nem key, and you can return to order and can delete the marking of urgent execution square.

	
	If you have pressed the Esc key, the following message appears:

[image: image374.png]R e





If you do not intend to save the data, click on Yes / Igen, otherwise choose the No / Nem key.

	Important
	If the 'Logging of data modification' and 'Control of contra account according to account information' function has been set in Tools menu ( Settings menu point and the currency index number of partner did not figure in the account information, the program warns about this in following message:
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By clicking on OK button can be go on, and control in View window the correctness of given partner account number, or you can be modify in Modification window if need be.

	Important
	If the data of to modify at desired foreign exchange order were modified unauthorized (the record got injured), the system send warning message:

[image: image376.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image377.png][CRC control





In case of injury of partner data:

[image: image378.png]



You may go on by clicking on OK button, and you can control the erroneous master data.

	
	After modification:

	
	In the orders table, the button indicating the status of the item changes to modified. In the additional data the identifier of the modifying user and the time of modification are entered.




	FX transfer order – Deletion

	
	In the Foreign exchange transfer orders window, the data of the actual transaction highlighted with a bar are deleted by pressing the [image: image379.png]Delete



 button.

	
	There are four tabs in the appearing window:

· Page 1 tab,

· Page 2 tab,

· Page 3 tab,

· Additional data tab.

	
	Page 1 tab:

[image: image380.png]Foreign exchange transfer order-Delete

Foreign exchange transfer order

Pt | Pz | Pwes | Awomiom
Stheme D Prossssing dale _ Payment mode

[ [ B [ [ |

Ordering customer's name

T T —

1BAN_ Ordering customer's currency index number
L0102086- 11111111 22222222

Benstlanys name Denenuinys auress
e e H  [oevize rarcner o i. ]

e T
Loloaoos- 111111-5555555 ove mastr gt ]

Cunrency code ofthe order

Fulfiment curr. code;

Amou

of the order:

HUFIEUR through rate: 1 000, 00[c[EUR

257, 6400)| HUF counter valug: 257 640, 00|HUF

X e | B) ooee






	
	Page 2 tab:
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	Page 3 tab:
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	Additional data tab:
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	Important
	Orders can be deleted until they have not been sent to the bank.

	Important
	Deleted orders are archived after the computer changes the date and the program is started.

	
	By pressing the [image: image384.png]B Delete



 button, an order can be deleted, while pressing [image: image385.png]2% Cancel



 or the 
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 button or the Esc key, you may exit without deleting the transaction.

	Important
	The erroneous/scanned order has been deleted physically (it’s not transfer to archive). The following window attentions to on this:

[image: image387.png]Confirmation of definitive deletion

The pragram physical deetes the erraneavsfscanned order from database,

Continue the definive deletian of ertansous/scanned order?





By clicking on Yes / Igen button may be confirmed the definitive deletion, but if you don’t want to delete the erroneous/scanned orders yet, then select No / Nem button.

	Important
	If the data of to delete at desired foreign exchange order were modified unauthorized (the record got injured), the system send warning message:

[image: image388.png][CRC control





By clicking on OK button you may go on, and the system deletes the CRC erroneous order, that henceforth only can be looked at.

	Important
	If the scheme or partner data of order got injured, the system send warning message according to following:

In case of injury of scheme data:

[image: image389.png][CRC control





In case of injury of partner data:

[image: image390.png]



You may go on by clicking on OK button, and you can control the erroneous master data.

	
	After deletion:

	
	In the orders table, the button indicating the status of the item changes and the status of the item changes to deleted.




	FX transfer order – Recovery

	
	In the Foreign exchange transfer orders window, the data of the actual deleted transaction, highlighted with a bar, are recovered by pressing the [image: image391.png]Undo



 button.

	
	After recovery:

	
	In the orders table, the button indicating the status of the item changes to modified status.




	FX transfer order – Signature

	
	In the Foreign exchange transfer orders window the actual transaction highlighted with a bar is signed by pressing the [image: image392.png]


 button, and then in the accessory menu you need to 
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select the Current item menu point.

	
	If you intend to sign all transactions, in the Foreign exchange transfer orders window click on the [image: image394.png]


 button, and then in the appearing assistance menu
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choose the All items menu point.

	Important
	It is a basic requirement for sending orders to the bank that they should be signed.

	
	One user can have a right of disposal for a specific account with an E (single), A (first place) and B (second place) signature right. The exact signature rights are discussed between the bank and the customer when the bank account is opened, or signatures are modified, and they are applied in the program.

	Important
	If another user has formerly modified the setting of 'Logging of data modification' and 'Control of contra account according to account information' safety function in Tools menu Settings menu point on Common / 2 tab, the following message warns on this at first signature after login:
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Click on OK to continue, and in case of necessity – if you have modification right of settings – set back the safety settings in given menu point.

	
	After signature:

	
	After signature, in the orders table the button indicating the status of the item changes, if the signature rights are sufficient for signing the item.



	
	If you intend to delete a signature from an already signed transaction, in the Foreign exchange transfer orders window click on the [image: image397.png]


 button, and then in the appearing assistance menu
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select Delete signatures menu point.

	
	After the deletion of signature:

	
	After the deletion of signature, in the orders table the button indicating the status of the item change to modified status.




	FX transfer order – List

	
	In the Foreign exchange transfer orders window, three types of lists can be created with the data of the orders by clicking on the [image: image399.png]8
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 button:
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	If a Short list is prepared, all items will be added to the list with the most important data.

	
	If a Full list is prepared, the detailed data of all items are added to the list.

	
	If a list is prepared for Marked row, the data of the actual order are included in the list.

	
	Short list:
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	Full list and marked row
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	All aggregate data in the list can be saved and scrolled. You may exit the list windows by pressing the 
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 button.


	Other tools and services

	
	Statistics

	
	In the Foreign exchange transfer orders window, statistics can be created for all selected or filtered transactions by clicking on the [image: image404.png]&
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 button.
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	In the statistics window, data are shown according to statuses, with items and amounts.

	
	You may exit the statistics window by clicking on the Close / Bezárás button.

	
	Available balance, dynamic account overdraft and Dynamic Pool overdraft

	
	If you select the marking square in the Tools menu ( User settings menu point ( Personal settings submenu point ( Balance on the screen, the available balance of the given account and the dynamic account overdraft or Dynamic Pool overdraft balance pertinent to account can always be seen whenever orders are maintained.

	
	In case of dynamic account overdraft:

[image: image406.png]Foreign exchange transfer order
Pt | Pz | Pwes | Awomiom

Stheme D Prossssing dale _ Payment mode

I B O .. [5 [ Tenser

Ordering ustomers name Avallabl batance

[Bemuvace 1 Kee. ER 10 050 050, 5G] HUF

BAN _Ordering cuslomers curency Index umber  Gymarmlacsountoverarat

rw71] [torozons-n11a111-22222222) I 2 600 009,00] HUF

Senetciarys name Denenuinys auress

[peviza Parmer 1 [H  [peviza rarmer uwea 1. ]

T
Lotcaoo-1111111-55853555 oD [

Currency code ofthe order oo

HUF/EUR through rate: 1 000, 00[=[EUR

257, 6400)| HUF counter valug: 257 640, 00|HUF

X ol | % et

Amou

of the order:






	
	In case of dynamic account overdraft:
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